Candidate Experience — Apply & Onboarding Processes

Candidate Experience (Desktop & Mobile Friendly):
Casual Apply Process (pg. 1 —4)

Job Posting Apply Process (pg. 5 - 6) % BGSF Website = https://bgsf.com/
Candidate Dashboard & Accessing Onboarding Docs via Able (pg. 7)
Completing the Application & Onboarding documents (pg. 8 — 26)
Form 19 Section 2 — 2"d Signer Instructions (pg. 27)

Email Notifications (pg. 28)

% ATS = Applicant Tracking System; Tempworks or Bullhorn

' Able = Onboarding Platform; Tempworks Recruiter Login
- https://recruiterlogin.bgstaffing.com/Tempworks

onhwnNPE

Casual Apply Process

Casual Apply allows a candidate that you have identified and spoken with to quickly apply with a link that you provide to them
and will create/update them in the ATS. The resume is optional to upload for Real Estate and Light Industrial Division &
required for our Professional Division. Once your candidate applies, they will be created or updated in the ATS and you will be
notified by email to either your email address or your branch shared inbox, depending on which URL you give them.

If the candidate already exists in the ATS, they should register with the same email address we have on file for them for that
same record to be updated. If you are talking with the candidate and they have changed their email address, you should
update it in the ATS before sending the link.

A NEW Candidate will need to either Register & Apply by using the Casual Apply Link OR applying directly to one of your job
postings.

1.  You will provide the candidate with your branch URL link (click here to get your link) and have them click it to apply.
TIP: You can give them the link via phone, email, text OR include your URL in your signature line.

FE: Casuaal Apply Link - Message (HTWL)

FW: Casual Apply Link

€3 Reply Reply 4 b Forsard
ig;. Benjamin Wisher
TR 1. 8 H o

la o ®He ey

Hey Clark,
Hare's tha link | mentionad to sign up with us:

bt/ fapply-stage bpstalfing.com/ colvi

Benjamin Wilsher
A 1, BG STAFFING, INC. A Mt [k
5 pwilsherEbgHamng.com | San Lak

webizite | Bokedin | fecebook | twitter | insteurem | youbube

2. Candidate will click on the link you provide to them and they will be taken to the BGSF Sign In/Up Page.
3.  Click on the blue hyperlink “Sign up now”.
a. They will complete the fields for Email Address and click on Send Verification Code (they will receive the verification code
immediately in their email inbox). Once they enter the verification code, they will set their Password and enter First Name,
Last Name > Click Create.
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https://teams.microsoft.com/l/file/AE234A0A-8EE9-4917-B31A-E2AD19E884ED?tenantId=8f77e452-c55c-4456-bd37-0aff826caebe&fileType=xlsx&objectUrl=https%3A%2F%2Fbgstaffing.sharepoint.com%2Fsites%2FBGStaffingTeam%2FShared%20Documents%2FRecruiting%20Team%2FCasual%20Apply%20Branch%20Shared%20Mailbox%20%26%20URLs%20as%20of%207.13.20.xlsx&baseUrl=https%3A%2F%2Fbgstaffing.sharepoint.com%2Fsites%2FBGStaffingTeam&serviceName=teams&threadId=19:ffdedc3c33e9499c88e39087d47fb35e@thread.skype&groupId=22ff9bb3-7500-4bd9-ade6-26c81ea37223
https://bgsf.com/
https://recruiterlogin.bgstaffing.com/Tempworks

Candidate Experience — Apply & Onboarding Processes

0 BGSF

Sign in with your existing account

Sign in with your social account
[ ||

Microsalt Account

5 Google
f Facebook
.
In Linkedin

4. The Upload Resume page will display (Resume is Required for Professional Division; Resume is NOT Required for Real
Estate & Light Industrial Division).
a. Candidate can either click the Browse button to select their resume to upload (file types accepted = doc, docx,
txt)
b. ORthey can skip this if it is Optional (Real Estate or LightIndustrial)
c.  Click Apply — Once they click Apply this will create them in the ATS.
Welcome, Heather Sanderson
I
Heather, we look forward to making your future our purpose.
EdgeRock can help you find the job you're looking for
Please upload your resume and click apply to get started.
el
5.

Mad Lib Screen will then display and allow the Candidate to search for a job using the keyword search

B

Welcome, Hedge Hog

Hedge, your future is our purpose.
Ourteam has recelved your information, and we look ferward to connecting soon!

o it is time to have some FUN with your jet search! Explore opportunities below.

I"m looking for a jobas a
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6. The candidate will be re-directed back to the BGSF website and will be able to view the Job Postings based on the Keyword
they entered on the Mad Lib search and can now continue to apply & search jobs.

i = £

Search Jobs

Filter Results

E &  ITHelpDesk

4 1T Workday HOM Lead

ot Zycron Chattanooga Jobs: Apphy Here!

“ @  SAPBusiness Relationship Director
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Job Posting Apply Process

The Job Posting Apply process is similar to the Casual Apply process above. When the candidate applies to a job posting for the

first time, this will create them in the ATS under the branch location where the Job Posting was created from. Candidates can
apply to multiple job postings.

1. Candidate will go to the BGSF.com website and click on the Apply Now button on the top right-hand corner of the home
page to access the job postings.
q{?o F Candidates~  Employers~  About  Investor Relations O, Search @ Locations | |
Working to make a difference.
= \ On the job. At home, In our communities.
" Fmlooking forajobasa 3
? # Ineed an employee that does
: Iwanl Lo join the BG leam,
\ g
W
! S ™~
f'.‘a.°l
2.

The Candidate can search jobs on the BGSF Job Board by Keyword Search or Location. They can then sort by Relevance,
Distance, Date Posted and filter by Location, Remote Jobs, Category, Brand or Job Type.

Search Johs

e Raguin

o Oreanddecps

o Svtem Adminisieane 369

3. The Candidate can click on any Job Posting Card to view the detailed job posting. The detailed job posting will include the

Location, Job Type, Category, Date Posted, Job ID = this is the ATS Job Order ID #, Status, Job Description and Similar Jobs.
To apply, the Candidate will click on Apply Now.
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& Maintenance Technician

T

Similas Joos

4. Once the Candidate clicks on Apply Now, they will be prompted to
either Sign in or Sign up now with a new account. They will follow the oggo BGSF
same instructions for registering as Casual Apply.
Sign in with your email address
Sign in with your sacial account
u Microsoft
3 congle
5.  Once signed in the Candidate will be prompted to enter in a required 5 o
phone number, upload a resume (Optional for RE and LI) and check mark =
the Privacy Policy box. Once they click submit they will be created in the in e
ATS and directed to the Mad Lib Job Search page.
.
Lead Maintenance Supervisor
— — High five!
f— You have offically applied. A BGSF Team ember wil
[ J I'm losking for a job asa
[ -]
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Candidate Dashboard & Accessing Able Docs

The Candidate can access their Application & Onboarding Docs from the Candidate Dashboard on the BFSF.com website. They
will also be sent an email with the link to sign in and access their docs. The dashboard allows the Candidate to access the

following:

e Access any Notifications or New Able Documents sent to them — they will click on “Click to View” link next to View

your completed documents
e  View Jobs Applied To
e  View Saved Jobs —jobs that they saved during searching

e  Manage Job Alerts —an email can be sent to them on a Daily, Weekly or Monthly basis with all new job postings that

match their search criteria
e Manage Active Resumes — they can also archive old resumes
e Change their Password

&

Welcome back, Healther!

Applied Jobs (6) Saved Johs (3] Job alerts (8]

B Active Resumes

& Notifications

Marday, Outober 5, 1820

& Your profile \
Pl namas He .

TIP: If there are no Notifications for the Onboarding Docs on their dashboard, that means that the Recruiter has not sent the
Application & Onboarding package to the candidate. If the package has been sent and they still can’t see any notifications,

please reach out to support@bgstaffing.com to open a Service Desk Ticket.
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Completing the Application & Onboarding Documents via Able

Able is the web platform where all of the Application & Onboarding Documents are accessed. Pre-selected package workflows and
individual forms can be sent to the Candidate or Employee within Able. Once docs are sent the Candidate or Employee can access the
documents via the BGSF.com website from their dashboard.

1. Candidate will sign into their BGSF account via https://bgsf.com/ and access their docs on their Dashboard. Once they click to access
docs, they will be directed to the Able platform where they will click on “Complete Onboarding” to fill out their documents. The
Candidate does NOT need to sign in again when accessing docs.

O wy et
Welcome Back, Candidate!
: 'Y c...‘,l.-_. Omboarding
@ Activity /
: Racent Actrvity
S Candidate Chrls
O My compeny N

Empkyee Risobcss \C S0aaaians Know Aeyone?

st Infe

2. The list of Onboarding Steps will then display with a list of documents to be completed. The Candidate will click “Get Started” to
proceed.

<% BGSF m

@ cmscasnn strs 1o cosruate
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https://bgsf.com/

3. The list of documents to be completed will be listed on the left-hand side of the screen. Once they enter in the info they can click Next
to go to the other documents. The following fields are required:

TSm0 o0 oo

~ T -

Legal First Name

Legal Middle Name — if they do not have a middle name, they can click the box below
Legal Last Name

Street Address

City

State/Province

Zip

Email Address
Preferred Phone

Social Security Number
Date of Birth

TIP: If the Candidate uploaded a resume when they applied, it will pre-populate any information on their resume, reducing the data
entry for the candidate. If any fields that are required are left blank, then there will be an alert at the bottom of the page indicating
how many fields are left to complete.

pe—

4. Once “Next” is clicked, then the Candidate will be taken to their documents. Each field/question that the Candidate enters will be
populated onto the PDF documents when they go to sign them. If a Candidate had previously entered in Info and clicked on “Save and
Exit”, their information will be saved to their onboarding docs, except for any payroll data (SSN or DOB). There will be a counter at the
bottom of the page indicating how many more fields the candidate needs to complete.

———— . R
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Fill out forms

he following information is needed to complete your of g forms.

Once you click Finish and Sign we will automatically fill out your forms for you to review and E-Sign.

Application

= All offers of employment are conditioned upon your ability to provide evidence of your right to be legally
employed in the U.S.
A currently eligible towork in the U.S., and authorized to work for this Company on an ongoing indefinite

=hip by this Company to attain or maintainyour employment

* JOB INFORMATION
Position Applying For:

ndskeeper

* What shift(s) are you able to work?
1st Shift
O 2nd shift

O 3rd shift

11/23/2020

" Minimum Pay / Salary Desired:

1200
Work Experience
Job Position Title Company City State/Province Start Date End Date
Groundskeeper ABC Reality Broomfield Cco 2020-04-13
Education History
School Degree Major/Subject/Course or Field of Study City State/Province Final Year

cation records yet. Continue submitting education

using the button below

+ Add School

All Candidates must complete
an Application before we hire
them.
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Work Experience

Title

Timeframe

Supervisor Info

Fens E

If the candidate uploaded a
resume when they applied
with us, it will parse all of
their information including
work history and education
into their application.

They will need to verify that
the work history and
education info is correct and
add any missing required
information.

If they have any missing info
on their work history or
education that is required,
they will see an error
(triangle) next to the work
history or education that
needs to be modified.

They will need to click on
Edit and update the missing
data then click on Confirm
to proceed.

Education History

School Degree Major/Subject/Course or Field of Study City State/Province
“You haven't added any education records yet. Continue submitting education records
using the button below.
+Add School
scho

" Degree

Major/Subject/Course or Field of Study

" City * State/Province

Final Year

Ceneel m
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Voluntary Self-1D Form

This detachable form wi

be kept in a confidential file separate fr

omyeur application for employment.

~ Selact the zender with which you identify:

* Select the ethnicgroup with which you identify:
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2021 Federal W-4 (E)

O Please click here if you are filing as a Mon-Resident Alien

O Please check this box, if the following applies to you

‘You may claim exemption from withholding for 2021 if you meet both of the following condition:

*You had no

when you file your

* Filing Status:

re only two jobs t¢

holding for this step
be!

or the other job. This option is

bs with similar pay; ot

eld

Background Authorization

List any other na

* What is your gender?

arliest to latest), listall add

O For California, Minnesota, or Oklahoma applicantsfemployees on

CRA, or the Company (as app

able) a copy of th

ed (nickname, maider/married last name:

itional citie:

or less if married filing jointly):

or lessif
under age 17 by

ied filing jointly):

Multiply of other depen

Add the amounts above and enter the total here

Step 4 (Optional): Other Adjustments

(a) Other income (not from jobs). If you w: hheld for other income
wolding, enter the amount of other income here. This may include inte

d dedu

$
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* Azecunt Tyoe
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COVERAGE ELECTIONS

If the Candidate chooses
to sign up for Benefits
and selects Employee +
Spouse or Employee +
Children, they will need
to add in their
Spouse/Dependent Info
— see required fields.

If they choose not to
participate, they will
check the box and move
on to the Form 19.
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Medica
= Employee =$13.23
= Employee + Spouss = 51872

= Employee + Children = $19.42

VIP Standard

= Employee =351

= Employee + Spouse = 5

= Employee + Children = $25.3

» Family = $43.45
VIP Classic
-

16| Page

Property of BG Staffing, Inc. Contains Confidential, Proprietary, or Privileged Information Exempt from Public Disclosure.



Additicnal Benefit Options
Denita

= EmMployes

= Employee + Spouse = 5550

Disahility

# Emoployes =%

=  Employee + Spouse = MA

=  Emgployee + Children = WA
»  Family = M3

= Emgployee =5196

= Emgployee + Spouse = 3235

=  Employee + Children = $2.25

s Family =$295
O Employee Spouse
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Vizion

= Employee=5199

= Employee +Spouse = 54,02
= Employee + Children = $4.57
=  Famiby = $7.05

= Employes

= Employee +Spouse = 3

= Employee + Children = $2.58

= Famiby=$4.21

Behavior Health

= Employes=5$136

= Employee +Spouse = 5

s  Employes + Children = $1.25

= Family=%1326
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Employment Eligibility Verification

USCIS Form I-9 Section 1

Form I-9is used to verify the identity and employment zuthori he United States.

n for both citizens and non-citizens v

Begin with Instructions

Employee Information

*Last Name *Legal First Name * Middle Initial

Other Last Names Used (if ary)

*Street Address Apt#

*City * State/Province *Zip

- Select {required) - -

* Date of Birth * Social Security#

Email Address Phone Number

Employee Attestation

* | gttest, under penalty of perjury, that | am (cheose one of the following)

Preparer and/or Translator Certification

* Did a preparer or translator assist you in filling out this information?
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Employment Verification

Bl

LSTA
Documents that Establish
Both identity and
Employment Authorization

U8, Passport or U 5. Prssport Card

Foreign passport hat contains a

ary 1551 siamp or temporary
nind notation on & machine:
o immigrant visa

1

|4. Emgloyment Authorization Doecument

aben wuthorized
ampioyer
because of his or her stab

gn passport; and

134 or Form 44 that has
fomowing

(1) The same name as the passpart,

usTB

Documents that Establish
Identity

a, date of birth, gender,
r, and addr

10 card [ssued

8. LS. Military card or draft record

8. Mative Amer

Passpont from the Federated States
of Micronesia (FSM) or the Repubic
of the Marshal Isiands (RMI} w

Form 184 or Form 1844 indicating

4. Voler's regrstration card

nrs 1D ca

-

ard Morchant Marnar

usTC

Documents that Establizsh
Empleyment Authorization

ol |

v FOR EMPLOYMENT
ALID FOR WORK ONLY WITH
NS AUTHORIZATION

FOR WORK ONLY WITH
UTHORIZATION

ion of report of birth msued |
by the Department of Stale (Forms
DS-1350, F5-545, FS-240)

Original or cortified copy of birth
certiicate issued by a State,

county, municipal
territory of the Unit
beasing an official seal

Native American tribal docurment

LS. Citizen |0 Card (Form

n tribal document

-

Driver's license issued by & Canadian
gave:

-

For persons under age 18 who are
unable to present a document
listed above:

10. Schaol record or repart cand

11. Clinic, doctor, or hospi

12. Day-care or nursery sch

fr Use of

The Candidate has the option
to upload their document(s)
that they will be providing to
the 2" signer to complete their
Form 19 section 2.

Once they complete all
required fields, then they will
see “All fields complete” at the
bottom of the screen.

Candidate will then click “Next”
to proceed to the WOTC
questionnaire.
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Work Opportunity Tax Credit - ADP

@ aBouT 8 sEcureD BY ADP espAROL

grams. The Information you ghve wi

d will In na way negauvely Impact any i

Are you under age 407

YES No

Have you previously worked for BG Staffing?

YES No

Please select your answers to the following questions

MAKE SELECTIONS.

* Confirmation Code

OTC questionnaire above, copy the code provided at the end, and paste it below.

Instructions

You are about to sign your paperwork electronically

The Candidate will need to fill out the personal info and answer the yes/no questions, then click on
“Make Selections” in order to proceed thru WOTC. They will then be given a Confirmation Code,
which should be entered into the Confirmation Code box.

The Candidate will then click “Next” to proceed to signing their docs. They will not want to close out
of their browser, since the documents are preparing to be signed. They may see a screen that says
“Loading”.
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(%) CLOSE

NG, IN(

This upplica i Iy comealorvl carrent for sisty (69) daysank.

EMPLOYMENT APPLICATION

BG Staifing, Inc. (BC
regard to an applicant
other smmus proecied by
participate in the hirng proc
you may exclude infbrmatio
disshility or any other st protected by fedoral or atate law. This spplication is considered current |
end of this period. if you are still interested in cmplayme b

affing) nnd its subsidiary
color, religion, sex, pender,
enal or sute liw. BG S

_PLEASE PRINT

RMATION

Lust Naimé First Name Miaddic Name

Chvs Candidate
Home Address City Zip Codde Home Telephone No.
123 Main Street Broomfield ao021 | 3034238881
Mailing Address Ciry Zip Codde Mobile Phone
123 Main Street [ 80021 3034236881
E-Mail Address | Mow did you hear about us?

BG wa'mms_

Ty right w be
YEs [Ino

Oves m'uu

oned upon your
m e LS. and m H.\n.‘\d\\ work Iﬂlh(*
i

Arc you curreatly cirgibic o e
Company on an ngoing inds

Will you now or in the future require »
maintain your employment eligibility?

hip by this Campe:

JOR INFORMATION
Posatson Applying Far z < Shift Date Available:

[2nd ss

[J3rd Shift

Groundskeepar

Minimum Pay Salary Desired: 12,00

reo* FiELDs LeFT (E)

CHRTYIIHE WAL LY SRS WO D A5 WIR L S 1Y OIS Y DE \CHUSIO S Y I WS OF WS G
with o without netice. | understand thial 8o represemtative of the Company has any suthorily b make iy Essursnees, Fepresenlations
or promises conis * d mpl |yz|u'|| unless ftis jn i y od office Wi Sauffing
1 understand that | may 1y el Vi 4c n at amy time. | further agree that
£ Staffing eservesthe right 1o ke el s of my employment

1 sthorize BG Staffing or its ages s concerning my
employment unless specifically stated oherwise in mu,apmm.-x 1 suthorize all md.l»lumh " schools, and cmuployers named, sad al
finsncial t « wnd il persans except s specifically L
infarmstio 3 1 will ot hring any legal ¢luums or st iy carrest of former cmployers
due 1o their responses to any job renee I\\I\\HI

1 further understand that the completion of un application with B Staffing is u prcliminary stop 1o cmployment. 1t docs not

fing to offer emplayment to me, or for me (o accept employment, 1 further acknowledge that if offered employment
may be a
eriminal background cheek. Asy consideration ol h

FOR CALIFORNIA APPLICANTS. | RECOGNIZE THAT | MAY WAIVE MY R VE A COPY OF ANY
PUBLIC RECORD OBTAINED BY THE COMPANY WHEN CONDUCTING A BACKGROUND INVESTIGATION OF ME
PER THE REQUIREMENTS OF CALIFORNEA'S INVESTIGATIVE CONSUMER REPORTING AGENCIES ACT
(CALIFORNIA CIVIL CODE § 1786, ET SEQu). | MAY WAIVE MY RIGHT BY CHECKING THIS BOX: O 1 DO NOT WISH
TORECEIVE A COPY OF ANY PUBLIC RECORDS OBTAINED BY THE COMPANY ABOUT ME THROUGH NON-ACRA
SOURCES.

FOR MARYVLAND APPLICANTS: UNDER MARYLAND LAW, AN EMPLOYER MAY NOT REQUIRE OR
DEMAND, AS A CONDITION OF EMPLOYMENT, PROSPECTIVE EMPLOYMENT OR CONTINUED
EMPLOYMENT, THAT AN INDIVIDUAL SUBMIT TO OR TAKE A LIE DETECTOR OR SIMILAR TEST,
EMPLOYER WHO VIOLATES THIS LAW 1S GUILTY OF A MISDEMEANOR AND SUBJECT TO A FINE NOT
EXCEEDING $100.

FOR MASSACHUSETTS APPLICANTS [T 1S UNLAWILL IN MASSACHUSETTS TO REGUIRE OR ADMINISTER A
LIE DETECTOR TEST AS A CONDITION OF EMPLOYMENT OR CONTINUED EMPLOYMENT. AN EMPLOYER WHO
VIOLATES THIS LAW SHALL BE SUBJECT TO CRIMINAL PENALTIES AND CIVIL LIABILITY.

?IE:\I \Hll\lul OMPANY DOES ROT USE LIE DE "TOR TESTS AS PART OF THE APPLICATION PROCESS.

d (18 THE EMPLOYMENT RELATIONSHIP IS GOVERNED BY THE WRONGFUL
i,

L.
MSC IHRLd Ill( l\[ [ \Hlt PYMENT ACT. MONT. CODE ANN. § 39.
§ IF YOL PROVIDE FALSE I\IHIMME\U\ ABOUT YOUR ABILITY TO
PERFORM 'IIII E ial \”I\\ FUNCTIONS OF THE JOB, WITH OR WITHOUT ACCOMMODATIONS, YOU MAY BE
BARRED FROM FILING A CLAIM UNDER THE PROVISIONS OF THE WORKERS' COMPENSATION ACT OF THE
STATE OF RHODE ISLAND.

Dhate 2

EEQ SELF-1D/ TFICATION FORM

Estate complies with the Affiemative Action requirements of the LS. Office of Federal Contract Compliance
FCCP, which requires us ta maintsin data on the race and gender of our employees

Employee Name-_

Click to sign
Signature:_|

Part | = Sex, Race and Ethnicity

The folowing designations are those currently required by the Federal government. Plaase mark only one sexand one racefethnic
group.
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Add your signature

Typeitin

Change font

| undesstand thes 15 a legal representation of my signature. # m

Candidate Chrcs

veor pets v @)

EEO SELF-IDENTIFICATION FORM

BG Real Estate  comphes with the Affiemat of the U op
Programs [OFCCP], which requires us to h d o,

nploye

This Informatian s volustary and prosiding o refusing it will NOT subject you 1o any adverse treatment. This information will
not been seen by anyone outside of the dep: This compary tunity Emplayer.

T

Click to sign

those.

sexand one race/fethnic
#roup.

Chack Only One:

Mispanic or Mesican, Pusrto Rican, Cuban or S h of haritage)

V' i fnchute prsons of e Eactorn docent]
Black or African American (includes Jamaican and West Indes)
Iative Hawalizn or other Pacifi isiander

Aslan {inchudes persons having orlging in Use Far East, Southeast Asla and the Indiansubcontinent]

American indian, Eskimo or iging in i i« cultural
ougd

Yo or more races
_ Decine todisdose

Part Il - Identification as a Covered Veteran [Mark all thatapply)

or who but for the receipt of miitaryretired pay would be
wnder ¥ of Veteramns Affoirs, or who weve discharged or relected from
active duty because of a service-cannected disabilty.

—Armed Forces Service Medal Winner, (A vetesan wha, while serving on active duty in the US. miltory, ground, noval or ox
service, Uinited States ©
Executive Order 12985 (61 Fed Reg. 109}

Gther Protected the U5, mibtary, ground, naval or air service during @ war
arin @ campaign or expedition for which the campaign badge has beenautharized |

___ Recentiy Separated Veteran. (A veleran who served on active duty in the LS. military, ground, novel or air service during
the three-pear peniod such veteron's discharge or ive duty.)
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REQ* FIELDS LEFT €5

EEO SELF-IDENTIFICATION FORM

BG Aeal Estale  compes with the Affemative Action requirements of the U.S. Offce of Federal Contract Complance
Programs [OFCCP), which requires us to maintain data on the race and gender of our employees.

Thes Informatian s voluntaey and prowiding or refusing it will NOT subject you 1o any adverse treatment. This information will
ot been seen by anyone outside of the Human Resources degartment. This company is an Equal Opportunity Employer.

Emploee Name- Canddate Chrig

Click 1o sign
signathre

The following designations are those currently required by the Federal government, Please mark only one sexand one racefethnic
group.

Check Only One; Ve __Female __Drecline to Disclose

Chack Only Orve:

Mispanic or Latino {includes Mexican, Puerto Rican, Cuban or South American or Spanish culture of heritage)
v White finchude persons of Middle Eastern decent]
Black or African American (includes lamaican and Wect Inde s}
___Native Hawalian or other Pacific Isknder

Aslan (includes persons having origins in the Far East, Southe ast Asla and the Indlansubcontinent)

American Indian, Eskimo or Aleut (persans having origins in the original people of Marth Americawha maintain a cultural
identif cation through tribal affiliation or communityrecognition)

Two or more races

__Decline to disclose

identification as s Covered Veteran (Mark all tha

poly)

Disabled Veteran, (Veterans who are entitled fo compensation, or who but for the receipt of militaryretired pay woukd be
entitied to compensation, under lows adminestered by the Secretory of Veterans Affois, or who were discharged or reledsed from
active duty becouse of o service-connected disabifity...

___ Armed Forces Service Medal Winner, (A veieran who, while serving on octive duly in the LS. miltary, ground, naval or o
service, porticipoted in @ United Sirtes military . aaem!-mfa( which on Armed Forces se rvice medal was owarded purssont fo
Executive Order 12985 (61 Fed Reg. 1208).)

Other Protected Veteran (A persion whe served on acthe duty m the U5 military, grounsd, aoval or air service during o war
@ compaign or expedition for which the compoign badge has beenautharired |

Recently Separated Vieteran. [A veleran who served on active duty in the ULS. militory, ground, naval or air service during
three-year period beginning on the date of such vetersn's discharge or release fromactive duty.)

Add your initials

Type itin

cC

Change font

| understand this i5 a legal representation of my initiaks.
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Almost done.

Almost done.

By clicking "I Agree” you are legally signing this document and

agreeing to the ¢ 3 e Terms of ce

) day

you may exclade wo

subadiary companics w Y ties 1o all applicants withod
an, sex, gender, genet aige, veseran sats, disability, or
Taw. BG S ommodations to allow an applicant &
3 if 50 requested. When completing this application.
wld dischose

Uinability or any other statis protected by foderal o i c 0) days only. At the

end of this perind

s a new applicution

NERAL INFORMATION

Home Address
123 Main Street

Mailing Address

123 Main Street

E-Muil Address

candidan
All o ffers
urrently eligible o w

Company on an angoing indefinite

Will you now o in the fulure require sy
ploycn

Positon Applying For:
Groundskeeper

Minimum Py Salury Desired: 12,00

Middle Name
ip Code Home Telephonc No.
20021 | 034236881
Zip Code Mobile Phone
X 80021 3034238881
[ o did yous s about us?
BG Wabsi
0 your abslity o provide evidence of yaye Aght i be legally employed i the US.
and autharized o work for this ‘ YES []NO

nsonshiip by this Compasy & atin or ‘ CvEs mmr

JOB INFORMATION
o shin Daic Available:

Oz
[J3ed Shikt

o3 BGSF

My Profile

THANK YOU FOR SIGNING!
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Form 19 Section 2 — 2"d Signer Instructions

Employment Eligibility Verification
USCIS Form 1-9 Section 2

Fodmm |-%is used ta werify the dentity and emipl ciiment 3

zation for both dtizens and non-Citizens working in the United States

Seclion 1 Review 1 :-.c- Action Required Saction 1 Review - Review the candidates emtered
nranmation

Hame Oibher Last Hame= Lsed

Sl dress Conltsct
Date of Birth Attestation

2. Action Required Identification Documents - Selact the type of documants the candidata prov

verify. Please see "Commaonly Used Documents” aptions.

Identification Documaents

En ersart of : Sectfon 2 within 3 business days of the emplo td mployTrent. i
=czmine zrd select ane document from List & combina =document from List B and one document From List C a5 listed on the Lisks of Acoeot

Diocuments, All documents must be UNEKP

List A Ok List B AND List €

Select ore of the fallowing documents fxlmct one of the fallowing doouments to Select one of the following documents ta

estahlish BOTH your |dertity and establish vour Mentity:

Employment aurthorization:

- Galmrt - - - Glact - - e .

Cammaonly Used Decuments

BT T T TN

3. Action B ir=d — Enter
canfirm Emplayee Information A "
amployaa’'s first data of

emplayment as currant dats.

* Employes's First Date of Employment: Additsonal Information:

ry

1100 0]

Ernployer or Authorized Representative

akbest, unde: have EEmi

e employes, (2] the ab isted documentis| apoesar to be

e

ne and redzte to the emploves named, and (3] to the best

orized towork In ed States

Urite

4. Acticn Reguired — Entar

Please entter your owr onal information |NOT of the employee you are verifying] in the 3 helds below .
L " per “ ’ py o - jab title or relationship to
. vaur first and last rame:

*Your Qocupationob Tithe

Your First Mame: " Your Liast Mame:
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Candidate Email Notifications

K3
o

Candidate will receive the below email once they click Apply.

BS BG Staffing

21-10-2020 15:46:44

Welcome to BGSF

m BGSF

High Five for Registering! A BGSF Team member will give you a shout out soon!

Remember your username: coyekl7620@insertswork.com

5850 Granite Par

75024
Unsub

7
0‘0

/
0‘0

B

Recruiter or Branch Shared Inbox will receive an email notifying you of the New Lead!
*

The Candidate Record will also be created in the ATS.
Application and Onboarding docs can now be sent to the Candidate inEmployStream.
L]

Once the Onboarding package is sent to the candidate via Able, they will receive another
automated email that will notify them to log back in and complete their documents.

®,
o

Candidates will receive reminder emails every 48 hours (up to 5 times) if they still have outstanding
documents to complete.

You have documents waiting to be signed!

€ Reply
BG Staffing <info@BGStaffing.com: - N
To @ Heather Sanderson

****EXTERNAL MESSAGE****

& Reply All —» Forward

Men 8/14/2020 11:26 AM

BGSF

Hi Testing Yoda,

You're so close to completing your documents! Click here to finish signing your documents. Once you've completed this
stap, you will be put in touch with 2 member of our team.

Unsubscribe - Unsubscribe Preferences

28 | Page

Property of BG Staffing, Inc. Contains Confidential, Proprietary, or Privileged Information Exempt from Public Disclosure.



if no 2nd
Signer is
assigned,
- notice to
assign

Recruiter
sends
Candidate

Casual
Apply Link
Recruiter
calls Candidate Section 2
to talk about is
"John opportunities Complete
o Smith"
applied to

Apply Initial Position Rem .
48 hours

apart to
complete

If candidate has signed up
for job alerts, he/she gets
notified when criteria

Recruiter
matches their filters

Generic
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	Casual Apply Process
	Job Posting Apply Process
	Candidate Dashboard & Accessing Able Docs
	Completing the Application & Onboarding Documents via Able
	Able is the web platform where all of the Application & Onboarding Documents are accessed.  Pre-selected package workflows and individual forms can be sent to the Candidate or Employee within Able.  Once docs are sent the Candidate or Employee can acc...
	1. Candidate will sign into their BGSF account via https://bgsf.com/ and access their docs on their Dashboard.  Once they click to access docs, they will be directed to the Able platform where they will click on “Complete Onboarding” to fill out their...
	2. The list of Onboarding Steps will then display with a list of documents to be completed.  The Candidate will click “Get Started” to proceed.
	3. The list of documents to be completed will be listed on the left-hand side of the screen.  Once they enter in the info they can click Next to go to the other documents.  The following fields are required:
	a. Legal First Name
	b. Legal Middle Name – if they do not have a middle name, they can click the box below
	c. Legal Last Name
	d. Street Address
	e. City
	f. State/Province
	g. Zip
	h. Email Address
	i. Preferred Phone
	j. Social Security Number
	k. Date of Birth
	TIP:  If the Candidate uploaded a resume when they applied, it will pre-populate any information on their resume, reducing the data entry for the candidate.  If any fields that are required are left blank, then there will be an alert at the bottom of ...
	4. Once “Next” is clicked, then the Candidate will be taken to their documents.  Each field/question that the Candidate enters will be populated onto the PDF documents when they go to sign them.  If a Candidate had previously entered in Info and click...
	Form I9 Section 2 – 2nd Signer Instructions
	Candidate Email Notifications

