YOU MUST HAVE ORIGINAL TITLE or CO‘r

New Plates
Business Owned -

New Plate transactions are performed when a Business is
obtaining new plates for their vehicle. The Business will request
an eligible plate type that can be issued through EVR. A new title
will be issued for every transaction.

Transfer Plates
Business Owned

Transfer Plate transactions are performed when a Business is
obtaining new plates for their vehicle. The Business will request
an eligible plate type that can be issued through EVR. A new title
will be issued for every transaction.

Plate Reassighment
Lease BUYOUT

Plate Reassign transactions are performed when the
Business is moving plates from or to a lease.

To transfer plates, the Business information of the plates
must not change. (Except for the Garage address)




Adding/ Changing and FID

If business has never registered a vehicle in the Company name, they will need to be added to ATLAS first— To add business or
change address go to https://www.mass.gov/doc/evr-fid-change-requirements-request-form/download

Send required Paperwork in an email to massdotrmvmafid@dot.state.ma.us

u EVR FID Requirements Cover Sheet
R e PG, Box 5886 _ Bostan. MA 02205. 8609

Instructions

Email completed application and any supporting documenis 1o the RMV's FID section al MassDOTRMVYMAFIDEdol.stale ma.us

EVR Location information
Dealership/Agency Name City/ Town
Name af contact person Phone Mumber Email Adedress

FID Number {to be addedimod fled)

Requested Action Source documents may not be more than two years old,

[[] Add New FID
A source document from the IRS (containing FID#, name and address) is required to add a company/FID to the RMV
system. (Forms from the IRS have the client information printed by the IRS, not by the client.) Acceptable forms
are: FORM 8108, FORM 147C and FORM CP575. Massachusetls tax exempt organizations may provide the ST-2.

ALTERED DOCUMENTS ARE NOTACCEPTABLE.

DBAs/Sole Proprietorships are to be registered under the owner’s name and not the DBA/company name. A
company namea may only be added if the company is registered with the MA Secretary of the Commonwaealth (S0C),

Prior to submitting this request, and lo expedite the transaction, check the SOC website and verify the name and
address match at hitps:/corp.sec.state.ma.us/corpweb/CorpSearch/CorpSearch.aspx.

[7] Change/Add a Company Address
Submit a 147C FORM with the new address, Prior to submission, the address must be updated on the SOC website,

[[] Change a Corporate Name

Name changes for incorporated companies must be accompanied by Articles of Amendment, which can be obtained
from the SOC website,
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LA ALL SERVICES

RMV Services

@ All Services

Renew Reinstate

ACORD

é New Form

Carrier Credentials




[\ ¢ SinglePoint RMV Services

Register and Title a

new vehicle
EVR Enabled

Transfer plate to a

new vehicle
EVR Enabled

Reassign plate
EVR Enabled

Duplicate

Registration
EVR Enabled

Create RTA for all
other transactions

>

>

Renew vehicle
Registration >>

Reinstate vehicle >>
Registration

Download Documents
for Completed
Transactions

» = Immediate processing

Run inquiry for driver
or vehicle

Open Saved RMV
Transaction

Open Saved EVR
Transaction

EVR Document
Destruction

Inventory
Management

>



Service Type

Fill in the appropriate information

SERVICE TYPE Instructions for Completing RTA
IWant o Register and ttle a vehice '
Purchase Type: @ Casual | ) Dealer
Ownership Type: Ownership v

‘ Save H Save and Close ‘m

If customer is a Person/Trust and has an EIN/TIN They are considered a business



Vehicle

o Service Type

© Ve

New Title And Registration

Lookup VIN

VEHICLE

o Ovner/Addresses

enter VIN and click look up VIN.

TRIM

is required Can be found using VIN
look up sites from RMV.

BODY STYLE /

SUV should NOT say UTILITY
TRUCK. Utility Truck are the
commercial trucks Verizon and
National Grid use.

Gross Weight and —,
Registered Weight ONLY
needed if commercial plates

are being requested

VIN: 2GNAXTEV3LA246145

W Vehicle Details

Chevrolet

Body Style and Type: Sports Utility Vehicle v Passenger
Primary and Secondary Color: Black v Secondary Colar
Transmission and Cylinders: Automatic Transmission Type T 4
Passengers and Doors: 5 4
Fuel Type: Gas il
Condition: @ Used New
Registration Type: Commercial
Odometer: 82540 Actual Mileage
Registered Weight @

Number of Seats
New Plate Type: CMCOMM - Commercial (CON}
Previous Title: (B165512 MA v 07/10/2020
Title and Brand Type Clear ¥ W

Skip to RTA Form

RETURN TO RMV DASHBOARD

=

EQUINOX

Plate Type Help

o Purchase

Model Number

e Insurance

Instructions for Completing RTA

‘ Save H Save and Close |mm



Owner/ Address — Business NEW Plate

OWNER INFORMATION _

FID: 921621832 o LOOKUP FID

Business Name: GOSSELIN RACING INC
Account Type:
Address: 308 COOPER RD Unit or Apt.
NORTHBRIDGE MA 015341198

Is Vehicle Financed: Yes (s) No

Is Vehicle Leased: Yes (8) No

Garaging Address: @ New Address -

Address: | street Unit/Apt Unit Type v
Street 2

City MA v Zip



Owner/ Address — Business

TRANSFER Plate — Plate REASSIGN (lease buyout)

OWNER INFORMATION

Fi: 961621832

Is Vehicle Financed: (s) Yes Mo

Lienholder: [ Lookup Lienholder
Is Vehicle Leased: (&) Yes No

Lessor: ' ' Lookup Lessor

YES, a lienholder CAN be on a Lease (not always)



Owner/ Addresses
Financed? Leased? Lienholder?

YES, a Lienholder CAN be on a Lease (not always)

° Service Type ° Vehicle ° Owner/Addresses o Purchase o Insurance

New Title And Registration

OWNER INFORMATION Instructions for Completing RTA

FiD: (042495247

Is Vehicle Financed:

Lienholder: | Lookup Lienholder

Is Vehicle Leased:

Lessor: Lookup Lessor

Garaging Address: . Garaging Address v

Skip to RTA Form [ save | [ Save and Close | m m




Owner/ Addresses

Lienholder

Is Vehicle Financed: (®) Yes No
Lienholder: Lookup Lienholder

SELECT LIENHOLDER American Honda €3 e} C _n 1-30f3

Lienholder Name Address Code

AMERICAN HONDA FINANCE PO BOX 997515 SACRAMENTO CA 958990000 00890

AMERICAN HONDA FINANCE PO BOX 2867 TORRANCE CA 905092867 14072

AMERICAN HONDA FINANCE PO BOX 997503 SACRAMENTO CA 958990000 28699

SELECT LIENHOLDER ‘ Cancel \

The bank MUST provided the code! This verifies you select the proper
bank

Enter the numbers not the C. Pick CODE and then click the magnifying
glass



Owner/ Addresses

Lease

Is Vehicle Leased: (®) Yes No

Lessor:

SELECT LESSOR earch By Name or Code

Lessor Name

LD LEASING LLC

CUMMINGTON FIRE ASSOC INC

COUNTRY HYUNDAI INC

VOLVO CARS PIONEER VALLEY

DODGE CONSTRUCTION CO INC

BLACKSTONE TOWN OF MUNICIPAL CENTER

MAG RETAIL HOLDINGS BMS LLC

AAF LEASING CORP

MAG RETAIL HOLDINGS GMW LLC

HARR IMPORTS INC

Fid

Address

77B CHAMPION DR Chicopes MA 01020

8 FAIRGROUNDS RD Cummington MA 01026

BX 1450 Northampton MA 01060

BX 1450 Northampton MA 01060

BX 436 Pittsfield MA 01202

MUNICIPAL CENTER Blackstone MA 01504

770 BOSTON TURNPIKE Shrewsbury MA 01545

50 WASHINGTOMN ST Westborough MA 01581

150 TURNPIKE ROAD Westborough MA 01581

100 GOLD STAR BLVD Worcester MA 01606

Lookup Lessor

| 1-100f1687 [

FID

823008673
042582210
261566356
831133474
042262074
046001020
823379615
042853803
823410525

042730062

[ Cancel ]



Owner/ Addresses
Garage Address

° Service Type ° Vehicle o Owner/Addresses o Purchasa o Insurance

New Title And Registration

OWNER INFORMATION Instructions for Completing RTA
FID: 042495247
Is Vehicle Financed: @ Yes No
Lienholder: Lookup Lienholder
Is Vehicle Leased: @ Yes No
Lessor: Lookup Lessor

Garaging Address: Garaging Address

Skip to RTA Form

[ Save | | Save and Close |m m

Garage Address

Enter Address where the vehicle is parked when not being used during work
hours. This is the only address allowed to be different from the business location.

Garaging Address: Mew Address v
Address: [ Srraet UnitfApt Unit Type ¥
Street 2



Purchase

Dealer Sale or Lease buyou

PURCHASE INFORMATION Instructions for Completing RTA
Purchase Date & State: @ 07/11/2024 i If Dealer IS IN FL ple FL not MA
Seller Business or Name: Robert Associate TransportationLLC First Name Last Name
Address: 4630 § Kirkman Rd PMB 339
oriando 32811
Dealer FID: 123456789
Auction Sale: Yes () No
Tax Exempt: Yes @ No
Sale Price: 7600
00s Sales Tax Paid: @ Out of State Sales Tax Previously Paid
MA Resident At Time of Purchase: (®) Yes No
Trade-In?: None 1 2

[ Save H Save and Close |m m




Purchase

Tax Exempt reason for
DEALER Sale

Tax Exempt:
Motor Vehicle Sales Tax Forms

Tax Exempt Type:

If trade value = More than purchase price Even Trade

Must have proof of exemption Exempt Organization

This hyperlink will take you to the
II!EISII Errr e ee .
RMV website to download the tax

form you may need.

e
Lokl
e
frrtre-€ tj tors E

Leases are tax exempt Leasing Company

= .
HCPoIITIarom

Rental Cars Short Term Lease

SUTWIVITTE SRRFUaT

icPeea =



Purchase

PURCHASE INFORMATION

Purchase Date & State: @

Seller Business or

Mame:

DEALER Sale

Sale Price & OOS Sales
Tax Paid?

Instructions for Completing RTA

07/11/2024 8 FL

Robert Associate TransportationLLC First Name Last Name
4630 S Kirkman Rd FMB 332

Orlando FL v 32811

123456789

|. Save |[ Save and Close | m m
If seller is not in MA you must enter a value in

the OOS Sales tax paid.

If nothing was paid enter O

If something was paid you need a receipt from
the STATE showing it was paid.



Purchase

Trade in Dealer sale ONLY

Was a vehicle traded into the Dealership? The trade MUST
be registered in the EXACT business name that is
registering the new vehicle.

PURCHASE INFORMATION Instructions for Completing RTA
Purchase Date & State: @ 07/11/2024 i FL v
Seller Business or Name: Robert Associate TransportationLLC First Name Last Name
Address: 4630 S Kirkman Rd PMB 339
Orlando FL v 3281
Dealer FID: 123456789
Auction Sale: Yes (e) No
Tax Exempt: Yes () No
Sale Price: 7600
005 Sales Tax Paid: @ Out of State Sales Tax Previously Paid

Trade-In%:

(o) (| ()




Purchase
Trade info

Trade-In?: None 1 (o) 2

“ Trade-In 1 Details

Year, Make, Madel, Vehicle Type: Year Make Model Vehicle Type

Trade-In Allowance: Trade-in Allowance

" Trade-In 2 Details

Year, Make, Maodel, Vehicle Type: Year Make Model Vehicle Type

Trade-In Allowance: Trade-In Allowance




Purchase

PURCHASE INFORMATION

Purchase Date & State: @
Seller Business or Name:

Address:

Tax Exempt:

Sale Price:

MA Resident At Time of Purchase:

PURCHASE INFORMATION

Purchase Date & State: @
Seller Business or Name:

Address:

Tax Exempt:

Sale Price:

00S Sales Tax Paid: @

MA Resident At Time of Purchase:

07/24/2024
Business Mame
48 Kermit the Frog Ter

New Bedford
Yes (s) No
Sale Price

(®) Yes No

07/24/2024
Business Name
48 Kermit the Frog Ter

Cedar Key

Yes (@) No

Casual Sale

i MA v
Parsnip Pure
Unit ar Apt.
MA L 02744

” If Seller is in FL pick FL not MA.

Parsnip Pure
Unit or Apt.
FL ¥ 32625

Out of State Sales Tax Previously Paid

@ Yes No

Instructions for Completing RTA

(o ) (i | )

Instructions for Completing RTA

[ Save H Save and Close |mm




Purchase

Tax Exempt
CASUAL SALE

Tax Exempt:

Tax Exempt Type: Motor Vehicle Sales Tax Forms

Must have proof of exemption Exempt Organization

F= bl 5
TSIy TToToT et

e rrohee
- i.' B (=]

Leases are tax exempt Leasing Company

= .
HCPoIITIarom

Rental Cars Short Term Lease

SUTWIVITTE SRRFUaT

Gift/ Family Transfer are
NOT allowed on BUSINESS



Purchase

CASUAL SALE

Sale Price & OOS Sales
Tax Paid?

PURCHASE INFORMATION Instructions for Completing RTA
Purchase Date & State: @ 07/24/2024 =] FL v
Seller Business or Name: Business Name Parsnip Pure
Address: 48 Kermit the Frog Ter Unit or Apt.
Cedar Key FL ad 32625

(o) (i | D

Casual sale enter either JD Power book value OR price paid which ever is higher.



Insurance

MAIP Policy

° Service Type o Venhicle o Owner/Addresses o Purchase

New Title And Registration

INSURANCE VERIFICATION

Effective Date: MM/DD/YYYY ]

Policy Change Date: A DI =

Writing Company: @ MAIP (000}
Assigned Carrier: v
Signed By: AIG Property Casualty Company e

Alistate Insurance Company

Amica Mutual Insurance Company

o Insurance

Instructions for Completing RTA

i RIAEom | save | | saveandciose | m CHECK RMV ELIGIBILITY
Arbella Mutual Insurance Company \

Bankers Standard Insurance Company

RETURN TO RMV DASHBOARD _
Commerce Insurance Company
ectric Insurance Company

Essentia Insurance Company

Farm Family Casualty Insurance Company

Farmers Property and Casualty Insurance Company
Foremost Insurance Company Grand Rapids, Michigan

Government Employees Insurance Company

In the writing company pick MAIP. Under Assigned Carrier pick the carrier.
SIGNED BY: Must be the name of person processing this EVR transaction.



Insurance

INSURANCE VERIFICATION Instructions for Completing RTA
Effective Date: | MM/DDAYYY ¥ This is effective date of current Policy
Policy Change Date: MM/DDAYYYY # This is the change date of the Policy
Writing Company: @ .
Signed By. Person who is processing the EVR transaction

Skip to RTA Form

‘ Save H Save and Close m CHECK RMV ELIGIBILITY

If you are NOT going to be able to pay for the transaction
TODAY and submit to the RMV and print the registration
documents pick Save or Save and Close!!!

Do NOT check RMV eligibility if the above cannot be
done!

The writing companies listed are ones your agency has subscriptions with Boston Software for. If you have one not in the drop down have the
Insurance Company email estamps@bostonsoftware.com



Transfer or
Reassign Plate

RMV RESULTS

“ The RMV returned the following information for the data you entered:

“ Eligibility Options:

This transaction is eligible for EVR Lite Plate issuance. Click
initiate to begin process of uploading required documents
~Tatal It f y all the rosictratinn ororess,

NEW Plate

RMV RESULTS

v The RMV returned the following information for the data you entered:

=

Owner T

v Eligibility Options:

This transaction is eligible for EVR Lite Plate issuance. Click
initiate to begin process of uploading required documents
and collecting fees to complete the registration process.



THE FOLLOWING SCREENS
MUST BE COMPLETED SAME DAY

Flease be advised the RMVY reguires all activity to be completed the same day, otherwise the
EVR Transaction will be REJECTED

Before proceaeding:

Ldll Verify vou have all necessary documents available

@ Verify the customer will be able to pay the processing fee TODAY

[:’] Verify you will be able to complete the BMVY transaction TODAY upon payment receipt

If not go back



EVR VALIDATE RESULTS E V ‘ <

~ Success! The RMV has provided a completed RTA

RMV Required Documents:
- Proof of Ownership Title
- Registration and Title Application (Completed)

Transaction Fees
-Certificate of Title Fee $75.00
-Vehicle Sales Tax $520.31
-Trailer Normal - Issue $320.00

Pay by Credit Card Agency Bill
-Third Party Expedite Fee $30.00 -Third Party Expedite Fee $10.00
-Payment Processing Fee 528.54
Total
Total . $92531 If NOT ready to make

s $973.85 payment and Up|Oad

documents, click Go

- 4mm B
Jump To Get Ready | | Go Back !

If ready to make payment
and upload documents,
click continue to EVR Lite

Sales tax, plate fees and other fees will be different
with every transaction, depending on the type of
plates and the purchase price of the vehicle.



EVR Screen

.........
-



CLOSE

EVR

INSURED AND VEHICLE INFORMATION

Owiner: Status: In Progress

Transaction: PrefillNewTitleAndRegistration

Yehicle:

DOCUMENT UFPLOAD

Proof of Cwinership Title | Upload | Delete
Registration and Title Application [Completed) | Upload | Delete

Add Other Document

FEE SCHEDULE

Transaction Fees Pay At Agency Send Online Payment Request

Certificate of Title Fee $75.00 Total Charge $410.00 Payment Processing Fee $12.55
Vehicle Sales Tax el Total charge for online payment $422.55
Commercial Normal $180.00
Vehicle Registration Fee - Er Addre
Issue
Third Party Expedite Fee $30.00

ISSUE PLATE

By submitting to the RMY, you are attesting that you have a physical copy of the Title and will comply with the document destruction guidelines.




Paperwork Scanning document

Next grab your Scanning document and scan the appropriate documents
based on the transaction type.

n@ EVR Scanning & Tagging Guidelines - Agents

n@n EVR & Tagging Guideli - Agents

Private/Casual Sale Agents Processing a Dealer Sale
(Transaction Types: New Registration & Title, Plate Transfer, Plate Reactivation)

n@ EVR Scanning & Tagging Guidelines - Agents

REGISTRY or MOTOR VEHICLES

(Transaction Types: New Registration & Title, Plate Transfer, Plate Reactivation)

The EVR Scanning and Tagging Guidelines identifies the documents that may be required for each transaction
that can be processed by insurance agents on the EVR program along with the approximate tag (label) that
should be used for those documents in your software. The exact name of the tag in your software may vary

Disclaimer: The documents listed in the tables that follow represent the possible required documents
for each fransaction. Some of the documents listed may be required for every transaction of that type
while others are common supporting documents that may or may not be required to be collected and
scanned for a customer's given scenario.

. The footnotes below each table may help you determine when select documents are required, but for
more detailed information the required documentation refer to your EVR Reference Guides or the
specific job aids associated with each transaction.

Prior to processing any transactions on EVR:

1. Always review your paperwork! Ensure all documents are completed and signed. And that all
information is correct and matches across your decuments appropriately.

2. Wirite your first initial and full last name in the upper right-hand corner of RMY Applications being used
for and scanned into the transaction (this includes the RTA, Duplicate Title Application, Duplicate
Registration with Amendment Request Form, and Affidavit for Cancellation of Registration)

3. For all sale transactions,

v Make sure you have the physical Certificate of Origin or Title! These documents are always

it
i

Approximate Software Tag: For These Documents:

Registration and Title RT

e
Proof of Ownership (Certficate of Origin or Title) | Certfcate of Title"

The following supporting documents should be
included with the proof of ownership if appiicable:
« Notarized Affidavit for Correction
« Lien Release for Previous Loan
« Power of Attomey Paperwork

Other Proof of Book Value?

Secretary of the Commonweaith Verfication’
Outof State Drver's License®

Probate Papenvork

Reactialion Gertfication for EVRY

‘Afidavi of Surviving Spouse

MVU-24 (Gift Exemption)

MVU-26 (Family Transfer)

MVU-27 (Inhertance Exemption)

MVU-29 (Vehicles Purchased Outside of MA)
MVU-33 (Disabled Exemptions)

ST-7R or VIN Inquiry (Tax Previously Paid to MA

‘Sales Tax Exemption Form

Exemption)
ST-2 Form (Tax Exempt Organizations)
" On EVR. the physical
“Reminder. The Gross Sale the
purchase price of the vehice.
“Must be colleted for outof state ttles with no purchase price

“Requied foral business enttes
Must be acolor copy of th front anc back o the lcense

Approximate Software Tag: For These Documents:

Registraion and Title Appiication Completed | RTA (with required signatures that has been
stamped for insurance)
Proof of Ownership (Certiicate of Origin or Tile) | Certicate of Origin®
Certicate of Tiie?
The following supporting documents should be
inciuded with the proof of ownership if applicable
. o
Notarized Affdavit for Correction

LH B
§

‘Any additional document that completes the.
chain of ownership (i, out of state
reassignment forms)

Purchase & Sales Agreement (or Other) Purchase & Sales Agreement
Otner Outof State Driver's License®
Proof of Trade (Copy of Tile or Registration or an
Inqury o the veniie)
Plate Inquiry™®
Secretay of the Commoneaitn Veriication't
Probate Paperwork
Reactivation Certfication for EVR™
'Affidavi of Surviving Spouse'
MVU-26 (Family Transfer)
MVU-27 (Inheritance Exemption)"?
MVU-33 (Disabled Exemptions)
ST-2 Form (Tax Exempt Organizations)

Sales Tax Exemption Form

OnEVR,
* Must be a color copy ofthe front and back of the license.
“Required to be scanned for all Plate Transfers and Plte Reactivations
""Required for all business entites

Transactons -

required and a vehicle regisiration is NEVER allowed to be used in lieu of a title fo process.

¥" Review the chain of ownership on either the Certificate of Origin or Title as well as all
corresponding assignments, the odometer reading, and VINs to make sure this information is
complete and correct. Make sure you do not process any titles with a salvage brand or salvage
title type. Refer to the EVR Rules for Title Processing job aid for more information!

the Affidavit , MVU-26, and MVU-27 to use as supporting.
documents to Proof of Trade fo trade-n veicies.

MassDOT RMV | 06/03/2022 | This document is for training purposes only 2 MassDOT RMV | 06/03/2022 | This document is for training purposes only

After processing any transaction on EVR:
1. Print an extra copy of the RMV Fee receipt to include with the original documents that you must retain
and store for the transaction

[ r [m] v B3

& Tagging Guideli - Agents
IMPORTANT: Once a transaction is finalized, you can't scan additional items to that transaction. Fease Biveiil Processediivikaenis
wr Contact your EVR Compliance Officer immediately if you need to add a document to the scanned items. Fypas: Hew ReglGiation & i il
Registration and Title Application Completed RTA (insurance stamped with required signatures)'*

Private/Casual Sale ..
(Transaction Types New Reg|stral]on & Tltie Piate Trans!er F‘Jate Reamvahon)
Agents Processing a Dealer Sale ..

Proof of Ownership (Certiicate of Origin or Title) | Certiicate of Title®>

‘The following supporting documens should be
Included with the proof of ownership f appiicabe:
 Notarized Affidavit for Correction
« Lien Release for Previous Loan
 Power of Attomey Paperwork

(Transaction Types: New Reg|strat|0n & Tltie Plate Transfer Plate Reactwalion) o Z‘"°':“'e‘:mw e
ecretary of mmonwealth Verification®®
Lease Buyout Processed By Agents__ . P Papemor
(Transaction Types: New Reg|3tral|0n & Tltle F’1ate ReaSS|gnment)

Probate Paperwor
Affidavit of Surang Spouse
Approval for Plate Reassignment Request for License Plate Reassignment Form

VU3 (Disabled Exemptions)
ST-2 Form (Tax Exempt Organizations)

Sales Tax Exempton Form
Duplicate Title ... oo B S T P S S T R
BUDIEERE BEOISITATION .+ oo vt s o ity v s e T D VA S L e D e
REGISIration FREMStatemBIE. oo i i s e o o S A A Y e
Registration Cancellation/Plate Cancel ...
Document Retention and Destruction FAGs .

“The RTA Sales and Use
Signatre can be lef blank.
“Must be an orginal document. On EVR, the physical
‘buyer and the leasing company as the saler.

o ;mow;m oo,

Transfors
"Required for all business entiies:
“Nust be a color copy of the front and back of the icense.

Registration Renewals

Not all Registration Renewals require scanned documents.

Approximate Software Tag: For These Documents:
Regstration and Tille RTA
RMV-2

2290 Heavy Vehicle Use Tax Form?'

iped with required signatures)®

2290 - Heavy Vehicle Use Tax (or Other)

either an RTA or RMV-2is

MassDOT RMV | 06/03/2022 | This document is for training purposes only 1 s

io or mare.

MassDOT RMV | 06/03/2022 | This document is for training purposes only 4



Document Upload — Must be color

DOCUMENT UPLOAD 10ME MAX PER FILE
Proof of Ownership Certificate of Origin Delete

Registration and Title Application (Completed) Upload Delete

Add Other Document

When you scan, please make sure you are scanning front and back as 1 document. For
example, the Used Vehicle Title or Certificate of origin — There are assignments, DRT1
forms, other types of documents. Those should all be in 1 file. The per file size is max
10MB. If the file exceeds that size, please click add other document.

gy

2 A Sy Ny A

g

A




Registration & Title Application
RTA

DOCUMENT UPLOAD 10ME MAX PER FILE

Proof of Ownership Certificate of Origin

Upload Delete

Registration and Title Application (Completed) Delete

Add Other Document

MAKE SURE YOU PUT YOUR FIRST INITIAL AND LAST NAME ON THE RTA BEING SCANNED

- N _ 1 / F. Business Owner Information r‘-Em-- DGt [ Home CWork Proned
() Registration and Title Application — e Ll
searay e waros veaaEs 142011821 |CLENAIOOD KITCHEN LS G
T DBA Dmer~ Farmer - OG- Repair -3 bamaporier e only [Frrm—
A. Service Type IWaat To [0 Change plate on existing vehicis with no
_— . o amendments” FB. Physical Address A Ciy ET) Zip Code.
——— Srpsrsasses e s I e oA b
v e i et e sl DM""""‘""“"" =P, o Fi Wailing Addiess [ Same 2= Phymcal Addiess AGL A ity Sai Zip Code
site 2 registimbon” P
Select the rdormation o be amen
iML [Pz Namber gw:m:v:?;mb i o o o o fecatot G. Garaging Address. Adiress where vehice s eicipally geraged
Aoply o s e iy D SegetionTyoe (83) Dt 0 £crF)
T reuie .| C)apoly 4 soee (€) 25 8RR ro TeupLETON WA oresa. 00 " - Ao
mawsance stamp, [ Transfer a piate between twa vehicles* DFue'Trpzm:: . o um',“"el
Imtad vanctions may s an [l Raiater previolsly iied vebicta e vrves Hoaaest H. Lienholder information The han. prvate par
Transactions wih * requre pite fype ang | il presicasly registered vebice OName 0arf) 141 Lien Code. [Farme -
shirebst abeive, O Transfer vehitle to surviving speuse® CIVIN (B1) For vehicles with ao MA Tite T I |
Tt e Cace [Rame hade
8. Vehicie information Bl Brdh it L
i Liem Code e e
B3, Registation Type. [] Passenges 0§ Commercal (] Bus [ Livery [ Gampes |B4, Cobaris): (] Black [JWhite (JBrown (] Bue () velow [ Gray L7 g
Dt el Loty ) sord e 0t D3t et s it B e 150 Sales R Warmbers 1o 2 s be cermpleied by 2 Roensed desle Marrber 1 st be compieied Tor a1
BS Ve Viake Tiode# L bl casusiipivale sales. Nuriber 14 s completed
S S Sl pmae AR TR 1-Sale by Licensed Motor Dealer Deales EINFID # E3Z906300 12-Sale By Auction
autnarizea - Saie ik Frem
BT e [ e C— s Pt Do [ Ft Ty M Gae Dl Clrcps B0 O i) e s o o T T B i Pl Mo P
e R T S R e B A = e
=TI Reiar e Bus i s Weighi I
T F e
VTaxs 8 oy, ss85 Trade-in 1 VY Less Trade In Allowance:
0 Sehodt PupivTax O ry o] — L . - — MA SaiesUse Tax
€. Title Information |F:| Venicle Candtion L] Mew 54 Used Poees T s iy VYY) < L Outalf State S
1o Tradedn2V: 0 LessTradednAllowance: State st Sales Tax was Paidio:
©2 Previaus Tl Previcys Tile State Previous Tite Counlry i . -
gfﬂ‘:‘rm T _— .. T Taable Saies Price: S10.000.00  MA Seies Tax Paie: $525.00 Form Atishes (1 Reguied]
OThet  DPrio Ouner Retained O] G Retsined | [T Regaratie [ Parts Orly |um OFre Osst Olcotmon CI0fer 4. Purchase Information [I-Fushuse B iz L1 Wi ks g comtad o st e
Owner: Tor regriallon purposes T WA Cierae T WAResGental gy 34, Was Miass Sales = [I. Proaof Tex o et [ g
By - 53 coesmaie e T Oow ot oamiy Lms  Socit sy et ] Lavid o TeneofPuchame? Y52 O |10 by pagy  DYer Ot Jo Dekrery Proviges D1 Yot TN
D2 151 Crwmier's Narme (Last. First Miadle] |nan-rzn(ammmwmvww D4 Liceseal 1087 SN K. Insurance Information e s ""::::.:‘."“:.;"“;‘.:;:”“
o e ey .
ey af Lo Rl rance Com ==
DB Rescdeniial Adiess et & oty State Zip Coce D6, Suat=iCouniry of LisenseD [ £ COMPANY s 17 Sesae 1134 s o o e sorge d Sasasesin o e o
D7 Maiing Addiess [YSame  Resdenia  AeL® Gy Sale | pCads | D8.Ewa Dat of Losrast DY Lawtl Presence K2 eirncs Cace ‘M Efiecirs Dl of lnsurance: D B N
) e i3 FORENOST INSLFANCE COMPANY
D8 Emai Ot Otome CIWerk Phone & KA. Sell seed? ) vey [ No 8- Policy Chiange Dale CETARE CORE: = EVE
5 ANNA
o paroses [T WA Loeraer L. Seller Information nsusance Dompany's Aubosted Representaiive's Sgasiuce
[ONTa L b | Ok Stste Lcmnse [] Qut.-Country Lmtae [ Sccial Securly Murer [ Lanfd Presence S ——— i e faics
1.2 Gwrers N (Lo, Pt i) 012, O of i (MO PYYY1] DTS Liemschl W S50 19, Sale e Ploes, Pl
2 Addess ¥ GT ET ZnCode
D14 Resitental Asdress Aol Cay State Zip Cade D18, Slate/Counry of LicenseiD 107 £ MAIN ST ORANGE MA 01364 2 i
s E = p—— Sme  BpCeds | DI, Exp aie of Lemrae i awid Presece " Aspiication
v e
it s TR LIWGS. Py & incusred by the appiicant(s). any member of the famdy whe the
applicant(s). The RMV o waly miskers any
o regiiraion o 3 otor b i subject 1o MGL ¢80, §24)
E. Lessee Information | In Custody of any [ ey $flem et e
e provided i hie Secton ae ks and socursie. | hirher oy Ihe g aplar 0 may be
EX. tslLicerus 1D #1550 FID F\ﬂLﬁmnCﬂrﬁMgmlﬂﬂmsNx‘m EEye—yrr— rapier 00, Section 28 and punished as such under MG.L <. 268, §1
Sigrature OuneLessee | Dae-
E =] rl T ‘sum [y e i
Signskure: OwnerLesses 2 Date:

Vehiio Idertification Number (VIN) From B 4S4SRECCXEIIZ7281 TILREGH00 1118
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Check EVR Scanning and Tagging Guidelines Document for
documents that should be scanned. This is not a complete
list

INSURED AND VEHICLE INFORMATION

Owner: Status: In Progress

DOWNLOAD VALIDATED RTA

New Title And
Registration

Vehicle: Transaction:

DOCUMENT UPLOAD 10MB MAX PER FILE
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Registration and Title Application (Completed) gistration and Title Application (Validated)

Bill of Sale Bill of Sale.pdf Delete
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The following supporting documents shouid be
included with the proof of ownership f appicable:
* Notarized Affdavit for Correction
= Lien Release for Previous Loan
= Power of Attomey Papsrwork

Other Proof of Book Valus®
Bil of Sa
Plate Inguiry*
Serloy it Comrcgomet o
Out of State Driver's
Probate Paps

Reactivaion Certification for EVR”
‘Affdavit of Suniving Spouse.
Sales Tax Exemption Form MVU-24 (Gift Exemption)
MVU-25 (Famiy Transfer)
MVU.27 (Inheritance Exempii

)
'ST-7R 01 VIN Inquiry (Tax Previously Paid to MA
Exemption)

ST-2 Form (Tax Exempt Organizations)

hdust be an riginl document. On EVR, the phyoical i is raquied for 3l casua sale ransactons.
“Reminger from NADA or the
purcha

SMust o collected for outofsate fifes with o purchass price
“Requiredto be scanmed for sl Fste Transers and Pate Resctvations
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et e 3 coor copy of the ront and back: ofthe cense

Resctvation
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Certifcats of Tite*

The following supporting documents shouid be-

included with the proof of ownership if appiicable:
DRT-1

Notarized Affidavit for Correction

Lien Release for Previous Loan
i

Power of Ao

oy sttt st e
f ownership (L=, out of siate:

reassignment forms)

Purchase 8 Sales Agreement (or Other) Purchase & Sales Agreement

Other Out of State Driver's License®
Proof of Trade (Copy of Tt or Registration or an

Secretary of the Commonwealth Verfication'"
Probate Papervork
ey

Sales Tax Exemption Form VL 26 (Farly T

(Inheritance Exemption)'®

Mvu 35 B Erempi
Form (Tax Exempt Organizations)

documer
*Must be 2 colr copy of the front and back of th lcense

for il Plate Transfers
“Required or all business enftes

Transactions

“For dester sales, he Aficavit of Sunvving Spouse, MVLI-26, and MVU-27 are orly appiicable o use 33 supporting
documnts o Proof of Trads for trade-in vehicls.
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The following supporting documents should
iniadeadwit oo of ownerehl #appicabl:
Notarized Affdavit for Correetion
+  Lien Release for Previous Loan

« Power of Attomey Paperwork

Other Bil of Sale®
Flate Inquiry"”
Secretary of the Commeonwealth Verification™
Outof State Drivers License™®
Probate Paperwork
ffdavit of Surviving Spouse
Approvalfor Plate Reassignment Beauest for License Plate Reassignment Form
Sales Tax Exemption Form MU 33(Duhleﬂ Exemptions)
Form (Tax Exempt Organizatons)

“The RTA Saiee and Use. Deater caie for 3 esos b the Authorized Desier
Signature can be ef bark

#htust be an origins document. On EVR, the physical Tite is requiced for lease buyouts and must be signsd by bath the
buyer and the leacing company 3s the seller

"Required fo be searnecifor allPite Transfers and Piste Rectvatons
"Requirce for al business enies.

"Must be 3 colo copy of the font and back of te foense.
Registration Renewals

Not all Registration Renewals require scanned documents.

Approximate Software Tag: For These Documents:
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R
2290 - Heavy Vehicle Uss Tax (or Other) 2280 Heavy Venicke Uss Tax Form®

917 an amendmentis being mad during renawsl o if an nsurance stamp s required o renaw, eitoer an RTA or RMV-2i2
requied.
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Other Documents

Other Proof of Book Value?
Bill of Sale?
Plate Inquiry*
Secretary of the Commonwealth Verification®
Massachusetts Driver's License, ID Card, or Permit®
Out of State Driver's License’
Probate Paperwork
Reactivation Certification for EVR®
Affidavit of Surviving Spouse

Any document listed in this section —scan as 1 PDF.
Upload as 1 PDF.
Do not upload each one separate.



Did my documents upload correctly?

Check next to download if you see an image then
they uploaded correctly.

If no image appears delete the upload and try again.



