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Enhanced Points in Proteus MMX 3.5.8

1. Settings added for Show Tree List On in Work Order:

Settings >> General >> Global options

Home  Assets Inventory Personnel  Providers Purchasing Reports  WorkOrders  Company  Rights  Active Directory  Settings 1
Global Options 0: Aneturenthunime B Categores Aedresses -
Busiding Automation Driver Zero Fscal Year Totals 2 Auda Trail Settings T —
Number of Trailing Zeros
W Work Onder Master Alarms @) Runtime Units Countries ) Relense Notes
Currency Fields
3 @ Curencies @y Survey Configuration Page
A€ Departments M Trarsiations
Show Tree List On £, oweions
2 Assets
¥ Work Order 3 Il Nor-Worting Deps
Regions
& Requesters
Location Tree List Sorting Order
® Ascending - States
Descending

Custom

- StockCisses @ secous G Mesageusomiaton i Approwis
“» Transaction Reasons. ! Buyers Service Request Numbers. A Causes
[ Y rn—— & PormentTerms & Noetcatons 19 Iy Cruck
Advance schedule on manual activation , .
Ve o Mo & Recshen [E] o | Msnnanance Codes

Requisition Numbers Priorives

® Shipping Methods Routing Configuration

Password Strength Service request fadilities filter
® Yes©O No

# Escalation Purchasing
Show portal list on login page @ Auto PO Number
. No

Export To Rich Text on Work Order
Yes® No

Previously only available for Assets.

2. Printicon added in Work Order list for printed Work Orders:

Work Orders >> Work Orders

Home Assets Inventory Personnel  Providers Purchasing Reports WorkOrders Company Rights  Active Directory  Settings

Work Orders - Work Orders

Employee Contractor Target

FHi=EaAawOaIRD Sort By Work Order Number v Sort Order Descending v ﬁ"g;g:é%f v
’ Work Order Number Work Type Name Maintenance Code

20170311004

Work Order Master 01 Work Order Master 01 PreventiveMaintenance

20170309013 Wo 03 Wo 03 PreventiveMaintenance
20170308079 um10101-928-ENG-Rounds Rounds & Logs PreventiveMaintenance  PM low UMB DAY ENGINEERS PM -Engineering
v 201703074163 Wo2 DemandMaintenance
v 201703074162 wo DemandMaintenance
20161130053 Test for High DAY ENGINEERS TEST
work orders
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3. Copy feature added on Tasks page:

Work Orders >> Tasks

Home Assets Inventory Personnel = Providers Purchasing Reports  WorkOrders  Company

Work Orders - Tasks

Sort Order Ascending v

Labor Craft Code Estimated Hours Requester Contact REFM # / REFERENCE # UserField 3 Userfield 5
Information

UM10117 Day Uility M-W- UMB Utility Mntc 0.000 UM10117 Day Utility M-W-
Check building for lights F Check building for lights
out

1001-DM-Door repair MC Utility Maintenance 0.000
{001-DM-Electrical All Ops 0.000 DM - Electrical
1001-DM-Fire Panel/routine UMB Day Eng 0.000 Placing fire panel in test
maintenance and/or disabling part or all
of a system in building
1001-DM-Fire Panel/Trouble MC Engineers 0.000 DM-Fire Panel/Trouble
Aarm Aarm
1001-DM-HVAC All Ops 0.000 DM - HVAC
1001-DM-HVAC Controls All Ops 0.000 DM - HVAC Controls
1001-DM-Odor/Smell All Ops 0.000 DM-Odor/Smell
[001-DM-Tasks All Ops 0.000 DM-Tasks
1001-RM-Routine All Ops 0.000 RM - Recurring

4. Attachment Files added in Attachment in Rights:

Rights >> Roles >> Edit >> Rights >> Asset >> Asset Systems >> Asset Dialog >> Attachments.

pr%tous

mmx L

Inventory = Personnel = Providers  Purchasing  Reports WorkOrders Company  Rights  Active Directory  Settings

Rights - Roles

[B|E = sutey RoleName v Soit Order Ascending v

|Administrator Proteus MMX

Block 35 Facility Manager 'l 3

(CRL Facility Coordinator  CRL Facility Coordinator

ICRL supervisor Clinical Reference
Supervisor
CRL Utility/Grounds Clinical Reference Usility
and Grounds
[DAY JANITORIAL -
[DOWNTOWN
Il
S Logged In a3 - Administrator
pmogs OHelp ®logout

Home  Assets lmentory = Penonnel = Providers Purchasing | Reports WorkOrders Compeny = Rights = ActiveDirectory  Settings

Rights - Roles >> Roles

Block 35 Facility Manager

"6 = o 1| nee None 5
‘7 — 10 Ca—
Sbessenbies NGow &=
8 None B o None M
Additional Details None »
YTD Cost History None v
Details. None v
Cost History . None .
Location None .
Schedules None -
Status Log None v
Work Order Masters None v
Work Orders None =
= Common Editable v
= Comoanv None v ¥ I

N
eagle Page 2

TECHNOLOGY



5. Requester can be added from Service Request page.

Home Equipment Inwventory Personnel Providers Purchasing Reports Service Requests Work Orders Company Rights Settings

Service Requests - Service Requests

Target

D?’@[V OfF |§ EHEE l\élﬁj Sort By v Sort Order
I e e O e N

Logged In 25 Adminstrator
©Help OlogOut

&
proteus Requester

Company | Rights | Settings

Requester Name

Service Request ]
Email Address

Description

I

Target

Country Code Area Code

Phone Number Extension

Maintenance Code Administrator

Shift Estimated Downtime

Auto Print

6. Facility drop down added under Work Orders planner:

Work Orders >> Planner

Logged Inas - Adminstrator
OHelp OlogOut

Bf%‘lﬂll.

Home | Assets

wentory | Personnd | Providers  Purchasing | Reports | WorkOnders  Compony | Mights | Actie Directory  Settings

‘Work Orders - Planner

Scheduled Work Orders -
Unscheduled Work Orders March, 2017

= Overdue Work Orders Sun Mon Tue Wed Thy ] sat
Future Schedules 1 2 3 4

Faciity |
cation I

5 5 7 8 9 10 1
employee (Tasks and Labor)
v
Asset
oo
Assigned To s
B REt 13 14 15 16 7 1
Schedule Estimated Hrs
Unschedule Estimated Hrs
Ouerdue Estimated Firs
19 0 n 2 23 2 2
% 7 » 2 30 3
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7. “Punjabi” language added in Translation.

Settings >> General >> Translations

Logzedinas - Aamimsrato
©Help Glogou

Home Equipment | lmventory | Personnel | Providers | Purchasing  Reports  Service Requests | WorkOders | Company | Rights | Setfings

Settings - General - Translations >> Translations

Translations B ﬂ
s e ——8
Title Name

English (United States) (EnglishUs

Access Right

Shaip (Albanian) 5. (Arabic RiE (ChineseSimplified)
Jpogll 5= #ERA

¥ (ChineseTraditional) Nederlands (Dutch) English (United Kingdom ) (EnglishUk

ELL L ccess Right

Frangais (French Canadien Frangais (FrenchCanadian Deutsch (German)

Droits d'accés Droits aceés Zugrffsrecht

EMnvixs (Greek) Magyar (Hungarian) Bahasa Indonesia (Indonesian)

Italiano (Italian) B2 (apanese) 220f (Korean

Dirltto Accesso uEET

e e (Malay) Jezyk Polski (Polish) Portugués (Portuguese)
Permissio de Acesso

Pycoxui (Russian Espafiol (Spanish) Svenska (swedish)
Derechos de Acceso
Turkge (Turkish) Tiéng Vit (Vietnamese)
Erisim Hakii Truy cap duoc chip nhan

N1y (Hebrew) 4wt (Punjabi)

e

Notes

& o @ Tl =- B=Q BIUS®xx L|; iz | p | & = = S || Fon Size A

Build on /1112017 Website Version 153 Database Version 153, Copyright © Exgle Technology Inc. 2017

8. Average Cost is added for new Unit Cost on Transaction and Receiving Purchase Order.

New Average Cost. = (Old Average Cost * Old quantity) + (New Average Cost * New quantity)/ total
new quantity

Old Average Cost = Average value of the stockroom part (Unit Cost)

Old quantity = Quantity on Hand of the stockroom part

New Average Cost = New Unit Cost which user will enter.

New Quantity = New quantity which user will be enter. (Adjustment Quantity)
Total new quantity = Old quantity + New quantity

N
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(i) Inventory >> stockrooms >> edit stockroom >> select stockroom part and perform transaction.

Home | Assets | Inventory Personnel | Providers | Purchasing | Reports | SeniceRequests = Work Orders | Company

Rights | Active Directory

Settings

Inventory - Stockrooms
Parts

v SortOrder Ascending ¥

Bill Of Materials Inlolnlabnn

7| "}

193065 usD

202 7,100.00 USD

Facility Stockroom -SA 01 2 bt 92 48,268.33 USD
hapur stockroom a 77 a3 9,003.60 USD
new 1 23 23 2,410.00 USD
Site Stockroom -SA02 2 177 23 154 87,000.00 USD
stockroom india 1 128 0 128 12,800.00 USD
Stockroom Noida 2 51 2 a8 777.70 USD

Lomst s Admststor
O Help ®logOut

&
proteus

s | WokOrders  Company  Rights

[category Name Uit Cost Amount fauantity Allocated [Total Quantity Available:

* - perform Transaction Bi
° 81 5
Part Number Part Name stockroom B e 1
[Pari 01 a0 [Building Stockroom - SA 03
Quantity On Hand Transaction Type Adjustment Quantity .-~
B i
Unit Cost Description " Transaction Reason
1200

Cost Center L

(ii) Purchasing >> Purchase Orders >> Receive parts
At part receiving time avg. cost will be reflect to inventory stockroom parts.

Home | Assets | Inventory Personnel | Providers | Purchasing | Reports | Service Requests | Work Orders

Company | Rights | Active Directory

Settings
Inventory - Stockrooms
Parts

Sort Order Ascending ¥

Stockrooms
= _ Total Quantity Available [Total Cost Amount Total Cost Currency Requester Contact REFM # / REFERENCE 8 ,
Bl Of Materials information

i 7}

Tools 1,934.65 USD
7,100.00 USD
Move Ticket History
Facility Stockroom - SAO1 2 102 92 49,268.33 USD
Transaction History
hapur stockroom 4 77 43 9,003.60 USD
new 1 23 23 2,410.00 USD
Site Stockroom - SA 02 2 177 23 154 87,000.00 USD
stockroom india 1 128 o 128 12,800.00 USD
Stockroom Noida 2 51 2 49 777.70 USD

ogged In3s - Administrator
O Help OlogOut

Home | Assets | lnventory | Personnel | Providers | Purchasing | Reports

Service Requests | Work Orders | Company | Rights = ActiveDirectory

Settings

Inventory - Stockrooms >> Stockrooms

Stockrooms 5 Building Stockroom - SA 03 GCoHd eB

K EO=FnEsEE B[ET  soney v | Sort Order v
Serial Number |Quantity On Hand il’iﬂ Number |Part Name Stock Class Name Category Name \Unit Cost Amount Unit Cost Currency |Quantity Alocated otal Quantity Available f/Bin |Shelf Life
Perform Transaction B8 " | "] !
12,00 USD o 81 s
Part Number Part Name Stockroom 219 usp o 7 2
01 Faﬂ 01 Stockroom - SA 03
Quantity On Hand Transaction Type Adjustment Quantity
1 v
Unit Cost Description Transaction Reason
12.00 v
Cost Center
v
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9. Checkbox added to Send Survey to requester:

Settings >> Service Requests >> Notifications.

Service Request Contact List (Separate email addresses with semi-colon)

Notify Requester upon Work Order Completion?
Notify Requester upon Work Order Status change?
Notify Requester upon Work Order Close?

Remove requester data after survey sent?

ELend Survey to Requester

Upon WorkOrder Complete
Upon WorkOrder Close

10. Modules added to Rights:

Rights >> Roles >> Edit any role >> Rights

(i) Requester and Addresses under Company in Settings.
Settings >> Company >> Addresses
Settings >> Company >> Requesters

Personnel | Providers

Home  Assets | Inventory Purchasing  Reports ~ WorkOrders  Company  Rights  Active Directory  Settings

T

Sort By Role Name Sort Order Ascending v

E3
ICRL Facility Coordinator Coordinator
CRL supervisor c e
Supervisor
ICRL Utlity/Grounds. Clinical Reference Unility
and Grounds 5

DAY JANITORIAL -
DOWNTOWN
bt

) Service Requests None
"6
B Alarms None

& Equipment None
-7
Audit Trail Settings None

Countries None

(81 Currencies None
Departments. None

Divisions None

# Non-Waorking Days. None
Regions None

States None

Shipping Billing Addresses None

# General None
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(ii)

Custom Work Order Master and Labor Load Balancing under Work Orders.

Work Orders >> Custom Work Order Master (Custom Work Order Master Settings will show up
only when the user has the licence for it. Else he won’t be able to see this Settings).
Work Orders >> Labor Load balancing

Home = Assets | Imventory ~Personnel  Providers Purchasing  Reports WorkOrders Company  Rights  Active Directory  Setings

Sort By Role Name Sort Order Ascending v

Administrator Proteus MMX

[Biock 35 Faciiny Manager =3

ICRL Facility Coordinator  CRL Facility Coordinator

(CRL supenvisor Clinical Reference
Supervisor
CRL Uility/Grounds. Clinical Reference Utility
and Grounds 5
IDAY JANITORIAL -
oowNToWN -
[ Details | Users | Rights || Facility
! & Inventory Visible v]a
#® Personnel Visible
| & Providers Visible
® Purchasing None
| = Reports None
® Rights None
& Service Requests. None
 Settings Nene
-6 Editable
& Planner Editable
Tasks None
® Time Card None
| Work order istory Visible
 Work Orders Editable
[ ol
& Active Directory None

(i)

Purchasing Escalation and all actions under Purchasing.
Purchasing >> Purchasing Escalation

Home  Assets Inventory Personnel Providers Purchasing Reports WorkOrders Company Rights  Active Directory

Sort By Role Name v Sort Order Ascending v

Administrator Proteus MMX
[pioc 35 Faciity Manager ] 3
oI TOMraCToT
ICRL Facility Coordinator CRL Facility Coordinator
ICRL supervisor Clinical Reference
Supervisor
{CRL Utility/Grounds Clinical Reference Utility
and Grounds
DAY JANITORIAL -
DOWNTOWN 5
ke

I Users

3 Assets

# Common
& Company
@ Inventory
& Personnel

& Providers

Receiving Pur

& Reports
 Rights

% Service Requests

& Blanket Purchase Orders None v
& Purchase Orders. None v
@ Purchasing History None v

Reorder List None v
 Requisitions None v

e v - T

Editable || Z e Editable

None N Yew Editable v
None v || = Remove Editable

None v . Editable v
None v

chase Order None v

Editable v
None v
None vbw

&
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11. An upload tool is added in Custom Report to upload only .rpt files.

Reports >> Custom Reports — Custom Reports

Home  Equipment | Inventory | Personnel | Providers | Purchasing Reports  ServiceRequests | Work Orders = Company

Reports - Custom Reports ) Vendors M Purchasing History M) Closed Work Orders M Work Orders

B Vendor Stockroom Parts B Purchase Orders By Vendor a Work Order By

Month

Custom Reports

M Past Due Purchase Orders
B Customer Asset Work
a Requisitions Order Master

M Overdue Work Orders

Custom Report File
Choose File | No file chosen Upload Report File
B Receiving History

B Cancelled Work Orders

B Tasks

Closed Work Order Parts
Total Cost

Custom Report Name

B Work Order Parts Total
Cost

B Work Order Cost History
Closed Work Order Labor
Cost By Asset

Closed Work Order
Material Cost By Asset

1] Custom Reports

12. Useris in read only mode in Service Request Administrator role.

Rights >> Roles >> Edit Service Request Administrator role >> Users tab—now it is in read only mode.

Home | Assets | Inventory | Personnel Purchasing | Reports | Work Orders | Company | Rights Active Directory

Rights - Roles
Users

Sort Order | Ascending ¥

Roles 5 ServiceRequestAdministrator

Sort By v Sort Order v

Administrator

| ServiceRequestAdministrator |

13. Now, by default every user will have attachment role in every module.

Access by; Assets — Assets >> Edit any Asset >> Attachments
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Logzed In as : Administrator
i 8 i L J ©Help OlogOut
Home | Assets | Inventory | Personnel | Providers | Purchasing = Reports | WorkOrders = Company | Rights | ActiveDirectory  Seftings

Assets - Assets >> Assets

Assets Asset 01 - India GCoH B

+ i - B |%|E Sort By Attachment Path v Sort Order Ascending v

[seict rtachment I

[} C:\Attachments\MCRealty\BPU Generator DATA pdf

144 < records/race [EIRQ > *! cotopage [ Page 101 1item(s)in 1Pages

Role Name Description Access Right |8

Administrator Proteus MMX Administrator Editable o

USKC Day Eng Editable

MC Dispatch Dispatchers Editable

MC IRS GROUP Editable

MC SECURITY Editable

MC CLIENTS Editable

MC ENGINEERS MC Realty Group Engineers Editable

MC DAY JANITORIAL Editable

MC DAY JANITORIAL SUPERVISOR Editable

DAY JANITORIAL - DOWNTOWN Editable

M FNRINFFRING MANAGFR

The user can set “access rights”

14. Mandatory fields options in Settings for Work Orders at completion time and if all tasks have a
completion date then add completion date to the Work Order.

Cost Center and Work Type will be required on Preventive Maintenance Work Orders.
Cause will be required on Demand Maintenance Work Orders.

Go to Settings >> Work Orders >> Work Order Numbers to turn this on:

Work Order Numbers

Use Custom Work Order Number Time Zone

Chennai, Kolkata, Mumbai, New Delhi (UTC+05:30) v
Send Email Assigned To

Send Email To Task & Labor Employee On Work Order

Require Labor Hours

Do you want to create Employee based on active directory User?

WorkOrder- Work Type required
”

WorkOrder- CostCenter
v

WorkOrder- Cause required
“

Auto fill work order completion date based on Task & Labor completion date
v
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15. Search option is added for Vendor in Create Requisition.

Purchasing >> Requisitions >> Create New Requisition

Home | Assets | Inventory | Personne | Providers Reports | WorkOrders | Company | Rights | Active Directory | Settings

Purchasing - Requisitions

BT sortsy Requisition Number v SortOrder Descending ¥
Purchase Orders

mm Bm’ T i
,—I[—I[—' Receiving Purchase __ information [

Order

bs/14/2017 Vendor 01 Vendor 01 South Cost Cent Blanket Purchase Orders
03/14/2017 Vendor 01 Vendor 01 South Cost Cent]

20170314015 03/14/2017 Vendor 01 Vendor 01 South Cost Cenf Reorder List
20170314011 03/14/2017 Vendor 01 Vendor 01 South Cost Cent]

20170314009 03/14/2017 03/14/2017 Vendor 01 Vendor 01 South Cost Cent i il
20170314008 03/14/2017 Vendor01 Vendor 01 South Cost Cent e
20170314007 03/14/2017 03/14/2017 Vendor 01 Vendor 01 South Cost Cent]

20170314006 03/14/2017 03/14/2017 Vendor01 Vendor 01 South Cost Cen

20170314005 03/14/2017 4M-CLEANING 4M CLEANING

20170314004 03/14/2017 4M-CLEANING 4M CLEANING

20170314003 03/14/2017 4AM-CLEANING 4M CLEANING hapur cost center

20170314002 03/14/2017 4M-CLEANING 4M CLEANING hapur cost center

20170314001 03/14/2017 4M-CLEANING 4M CLEANING hapur cost center

20170313001 03/13/2017 4M-CLEANING 4M CLEANING

20170309001 03/09/2017 47701 4T Total Lawn Inc.

Requisition 20170314017 GoHdwB

(

ml Assets | Costs | Shipping Billing |m Attachments

D e s

te

Requisition Number Requisition Date prom
20170314017 03/14/2017
Vendor Cost Center Account
Vendor 01 - Vendor 01 ~ | | south Cost Center 1 v v
Buyer Requester Grand Total
¥ v [Zacei00
REFM # / REFERENCE # UserField 3
UserField 5 UserField 6
UserField 7 UserField 8 UserField 9
Building And Location Dispatcher Name Time

r Time of Day Completed Userfield 14 Userfield 15

16. “Total Quantity Available” column added in Physical inventory Worksheet and Reorder List reports.

(i) Reports >> Inventory >> Physical Inventory Worksheet

Inventory Personnel Providers. Purchasing Reports Work Orders Company Rights Active Directory
! Proteus Alarm Interface. B Asset Cost History a Actual vs. Budget a Inventory Cost
Mapping

Reports - Inventory - Physical Inventory Worksheet M AssetLocation W AudtTrai M inventory Location

M Asset Runtime M) Cost Center Purchases M inventory Location By Part
Number

Asset Customer Contact
'otal Quantity Available Maxime n .} n mlmvﬂmraseev?m
umber
M) AssetSubassemiies

a

M Asset Warranty orksheet

M stockroom Parts

M MeanTime Between
ilure

M) Price List By Part Number
B Mean Time 1o Repair
Reorder List
M 5 Of Materials .
1 Stockroom Transler History
B Customer Assets
Transaction History
M Downtime By Cause 2

M OuwOfservice
a Work Order Asset

M Work Order Master Assets

N
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(ii)

Reports >> Inventory >> Reorder List

Reports - Inventory - Reorder List

|=~¢|— Sort By Stockroom Name v Sort Order Ascending

.-1 |
m St“krmm e

Inventory

B Proteus Alamm Interface

Mapping

Personnel

Providers | Purchasing  Reports  Work Orders | Company | Rights | Active Directory

5 Asset Cost History B Actual vs. Budget

M Audit Trail

M Cost Center Purchases

B Invenitory Cost
a Asset Location B Inventory Location
M AssetRuntme

a Asset

M Asset Subassembiies

B Inventory Location By Part
Number

B M Iventory Purchase By Part
Mumber

3 Asset Warranty

Stockroom Parts
M Mean Time Between ]

Failure B Price List By Part Number
M Mean Time w0 Repair
B Reorder List

M Bl Or Materiais

B Stockroom Transfer History
B Customer Assets

B Transaction History
ﬂ Downtime By Cause

M oumorsevice
M Work Order Asset

M) Work Order Master Assets

17. “Assign To” field added to Quick Work Order page.

Quick links >> Create Work Order >> Assign To

Home | Assets | Inventory = Personnel | Providers | Purchasing | Reports

Quick Links
Work Ord Create Work Order

Target Create Work Order Master

Work Orders

Create Requisition I

Cost Center Maintenance Code

View Planner

Create Asset

Priority Requester
Create Employee v
o Create Part Work Type
v
Create Tool
Additional D¢
Reports.
B I USXx x I
Settings
-/ sze - A- B3-

Logged In as - Administrator
© Help OlogOut

Assigned To

m
03/15/2017
Email To
Email CC

Email Subject

Email Body

] L ad | e
B I US x, x I = i

A- B-

Font - Size ~

&
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18. “Last Login Date” column added in Users.

Rights >> users

Home Assets Inventory Personnel Providers Purchasing Reports Work Orders Company Rights Active Directory Settings

Rights - Users

ZRARERERE

= Sort By v Sort Order v

oree teme——rgprowiievd ——[phonerumber e addres |

>
3

:
2
o

Administrator 03/14/2017 0

ServiceRequesterAdministrator o

Wasique 03/08/2017 Wasique Ahmad 1

kkcrossen 03/14/2017 Kathy Crossen 0o (816) 843-1020
camonaco 11/30/2016 Carol Monaco 1 (816) 843-1051
GTGibson 01/26/2017 Greg Gibson 1 (816) 499-8310
test 03/08/2017 Leslie A Wiggins 0 (816) 860-1928
RBAllen 03/01/2017 Roy B Allen | (816) 860-1997
jrcampfield 08/06/2015 Joe Campfield 1 (816) 843-4754
racampbell Randy Campbell 1 (816) 843-1003
rifortune 08/29/2016 Rich Fortune 1 (816) 843-1098
RPRice 01/12/2017 Rick P Rice 1 (816) 582-0738
bdkrevitz 08/19/2016 Barry Krevitz 1 (816) 499-8321
AMHohensinner 02/28/2017 Anthony M Hohensinner 1 (816) 582-0748
Jdolder-hefner 03/03/2016 Jackie Older-Hefner 1 (816) 499-8379

19. Fiscal Year Module under Company >> Cost Center.

If we select the fiscal month as 'January’, the screen will show the current year and following months will
show up from 'Jan Current Year' to 'Dec Current Year'. (Ex: Jan 2017 to Dec 2017)

pr%tous

mmx Home Assets Inventory Personnel Providers Purchasing Reports Work Orders Company Rights Active Directory

Company - Cost Centers
Company Information

Cost Centers

Z A&
Cost Centers

Change Fiscal Year Start Month

= BEBCRE Syl Customers
#% ABC (USD
#4 Centre for A
® 4 hapur cost
. india cost | Change Fiscal Year Start Month % 1]
44 new (USD| Locations
44 South Cosfl] Fiscal Year Start Month
January & g 4 v &  AuditTrai

Logged In a5 - Administrator
OHelp OlogOut

Home | Assets | inventory | Personnel | Providers | Purchasing | Reports | WorkOrders | Company | Rights  ActiveDirectory Settings

Company - Cost Centers

llle uceet Labor Budget Materials Budget
Jan 2017 0000

Feb 2017 0000 a0 0000 [Actual Costs Labor Cost Matesials Cost frotat |
Feb 204 000 000 000
e 20, Cost Center Budget 1] s 500 8o
Mar 20 000 000 000
Apr204 Fiscal vear 000 000 000
Apr 204 (2017 Y 0.00 000 000
May 20} 000 000 000
May 203 Labor Materials Total 0.00 000 000
Jun 20: . 000 000 000
201201] 3an 2017 [ 00 000 000 000
Aug20 000 000 000
Sep 204 Feb 2017 - | o 0.00 0.00 0.00
0ct 20 000 000 000
Nov 20§ Mar 2017 1000.00 1000.00 2000.00 0.00 000 000
Dec 20
Total | Apr 2017 1000.00 1000 00 12000 00
Year T4 aining
23 T4 may 2017 1000 00 1000 00 206000
ooo |

Jun 2017 fooo

il 2017 0.00

Aug 2017 oo

Sep 2017 fooo
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If we select fiscal month as other than January (i.e., from Feb to Dec), then the screen will show the
Fiscal Year as 2018 the following year from the current (Ex: If the current year is 2017, dropdown will
show the following year as 2018) and following months will show up as 'One Less than current selected
value'. If | select April as Fiscal Year Start Month, then budget will be from April 2017 to Mar 2018.

Cost Center Budget He
Fiscal Year
2018 .
Cost Centers | Labor Materials Total
= e MC Realty Group LLC
# ABC (USD) 2an 2018 T E—
#+ Centre for Cost (USD) reb 2018 [T R
= &4 hapur cost center (USD)
g x var 2018 | —
4 india cost center (USD) Apr 2018 X —
&4 new (USD)
#4 South Cost Center 1 (USD) May 2018 [ —
Jun 2018 | oo
Jul 2018 000
Aug 2018 i 00
Sep 2018 ﬁ 00
—
roraic o o

20. Cost Center column added in Service Request.

Logged in 25 : Adminserator
©OHelp OlogOut

Purchasing | Reports | Service Requests | WorkOwders  Company ~ Rights

Service Requests - Servic

Target

21. “Total Quantity available” column added in Parts in Work Order.
Work Order >> Detail Page >> Parts Tab

Home | Equipment | Imventory = Personnd  Providers | Purchasing | Reports = Service Requests  WorkOrders  Company

Work Orders - Work Orders

“| employee 4

-

Contractor

Sort By Work Order Number

/kavsxﬁ-ﬁ

= |Work Order Number Proi |work Order Type

Closed Work Orders

MEDIUM 135100 MAINT CORRECTIVE

Cancelied Work Orders

check and change the Demand Maintenance  MEDIUM 135100 MAINT CORRECTIVE

v
lers Labor Load Batancing
v 20170117010 desk center drawerdoes  Demand Maintenance MEDIUM 135100 MAINT CORRECTIVE
1k o o close
20170117011 hang up 3 new poster Demand Maintenance MEDIUM E&G SERVICES SHUFFSTALL 135100 MAINT CORRECTIVE
v framaes and move 2
others.
v 20170117012 no heat in office 104 Demand Maintenance MEDIUM MECH SERVICES PETERSON,A 135100 MAINT CORRECTIVE
v 20170117013 move bookcase from 423  Demand Maintenance MEDIUM PLANT SERVICES KING, TODD 135600 MOVING
to 416
v 20170117014 move 2 podiums Demand Maintenance MEDIUM PLANT SERVICES KING, TODD 135100 MAINT MOVING
v 20170117015 1 street ight out near CSD  Demand Mainte nance MEDIUM MECH SERVICES PETERSON,A 135100 MAINT CORRECTIVE
v 20170117016 small floor machines Demand Maintenance MEDIUM E&G SERVICES SHUFFSTALL 135100 MAINT CORRECTIVE
jeaking out of battery
Work Order > 1860002 G owoH B

Tools | Causes | Email | Attachments

TECHNOLOGY
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22. “Total Quantity available” column added in Parts Look Up list in Work Order.

Work Order >> Detail Page >> Parts Tab >> Add/Edit Parts Dialog >> Look Up List

Home | Equipment | Imventory | Personnel | Providers | Purchasing | Reports | Service Requests = WorkOrders Company | Rights = Seltings

q-~ |

@l WorkOrder Masters

B TmeCard

Work Orders - Work Orders
oL

=AWOLFTEL

Employee Contractor

Sort By Work Order Number v Sort Order Ascending

Tasks
(Cost Center Name Maintenance Code |
Planner [

Closed Work Orders

3 move itemsto basement Demund Maintenance
storage area-1

M EDIUM 135100 MAINT CORRECTIVE

Cancelled Work Orders

1860006 check and change the Demand Maintenance  MEDIUM 135100 MANT CORRECTIVE
fikers Labor Load Balancing
v 20170117010 desk center drawerdoes  Demand Maintenance ~ MEDIUM 135100 MAINT CORRECTIVE
not open or close
20170117011 hang up 3 new poster Demand Maintenance  MEDIUM E&G SERVICES SHUFFSTALL 135100 MAINT CORRECTIVE
v framaes and move 2
others
v 20170117012 no heat in office 104 Demand Maintenance  MEDIUM MECH SERVICES PETERSON,A 135100 MAINT CORRECTIVE
20170117013 move bookcase from 423  Demand Maintenance MEDIUM PLANT SERVICES KING, TODD 135600 MOVING
v
to 416
v 20170117014 move 2 podiums Demand Maintenance ~ MEDIUM PLANT SERVICES KING, TODD 135100 MANT MOVING
v 20170117015 1 street light out near CSD Demand Maintenance ~ MEDIUM MECH SERVICES PETERSON,A 135100 MAINT CORRECTIVE
20170117016 small floor machines Demand Maintenance  MEDIUM E&G SERVICES SHUFFSTALL 135100 MAINT CORRECTIVE
v
leaking out of battery
Work Order

1860002 G owoOoOHW B

email | Attachments

Tasks and Labor | "Parts | | Tools | Causes

lB_ sortsy v sortorder .

(4] ‘r— I Work Order Stockroom Part

Stockroom Part b

Quantity Required

QuiL ook Up List

Serial Number Total Quantity |Quantity On
Available Hand

01-02-09VEN VOYAGER FUEL 32.24 USD

PURCHASE
o ) 01-04-08 VOYAGER 24545 FUEL 32.63 USD

Qu PURCHASE
o o 01-04-10VEN VOYAGER FUEL 82.96 USD

PURCHASE
0 o 01-05-08 VOYAGER 68013 FUEL 21.14 USD

23. “Maximum Purchase amount” column added in employee.

Personnel >> Employee

pr%tous

mmx Assets | Inventory = Personndl | Providers | Purchasing = Reports | WorkOrders = Company
Personnel - Employees

B MC Realty Group LLC oY 3 @) 1 =
% ALL-DO NOT USE |la Sort Order

4 Clinical Reference \E"vlovee [ Employee Name Email Address Start Date
Laboratory Campus
: gi"st'lr’;fws I I Kathy Crossen I

4 DT1009-1009 Central kkcrossen Kathy Crossen Main 0.000
Crossroads Academy

4 DT1015-1015 Central

4 DT1080 Quality Hill
Academy

#§ DT10C-Ten Central
Parking Garage
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24. “Grand Total amount” column added in Requisitions.

Purchasing >> Requisitions

Logged nbs - Admimstrator
OHelp ®logOut

25. There is an enhancement in the “Print” functionality of work order module.
Settings >> global setting

A setting “Export to Rich Text on Work Order” is added.

Logged inas - Adminitrator
OHelp ®logout

Home | Assets | invemtory | Personnd | Providers | Purchasing | Reports | SeniceRequests | WorkOrders | Company | Rights | ActiveDirectory Settings
AR assers compaY GENERAL
Ll el cocal Options

Quick Links Settings - General - Global Options

Global Options

Number of Tralling Zeros

Currency Fields Numeric Fields
2 3

@ curences
4 Deparmer
Show Tree List On

¥ Assets
 ork Order

Use
¢ HTTPS

Location Tree List Sarting Order Do you want to show wa -

.
® Ascending Yes € No

Custom

£ Accoums &

Notfy reciplent based on

Yes ® No
Advance schedule on manual activation
ves ® No
Password Strength Service request faciltes filer
® ves O No
¥ Escalation Purchasing
Show portal st an login page Auto PO Number
® ves O No ® PO assigned by Last person on Escalation Group
70 assigned by Requishoner on Escalation Graup
Export To Rich Text on Work Order 3
® ves O no -

If selected YES, then work order will print in 'Rich Text Format' else it will print in normal format.

26. Requisitions and Purchase Orders will be shown based upon COST CENTER. User can see only his/her
cost center requisitions and purchase orders.
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27. Work order start and work order completion date add added in read only mode at task and labor dialog
in work order

Work orders >> work order >> Edit/create>> Task and Labor >> add /update task and labor

Home | Assets | Inventory | Personnel | Providers | Purchasing | Reports | Service Requests | WorkOrders Company | Rights | ActiveDirectory | Settings

Work Orders

Work Order Masters

Work Orders - Work Orders

Employee Contractor Target

L_‘P - |. itk ek U‘E HE :|"%|E 7] sortBy Work OrderNumber  v| SortOrder e &

bhic:
Tasks it

v

ﬂ ork Order Number Job Number as gned to empolyee | Work Order Type Work Type Name m
Planner

&~y - I I W0-05 I I l I i

m— - Closed Work Orders
v 3 20170320064 WO0-05 Work Order Master 05 Ab de Villiers - SA PreventiveMainteng IRS DAY ENGINEER First 6:00AM-4:30PM
Cancelled Work Orders
20170320063 Wo-05 Work Order Master 05 Ab de Villiers - SA PreventiveMainteng IRS DAY ENGINEER First 6:00AM-4:30PM
Labor Load Balancing
20170320062 WO0-05 Work Order Master 05 Ab de Villiers - SA PreventiveMainteng IRS DAY ENGINEER First 6:00AM-4:30PM
20170320061 Wo-05 Work Order Master 05 Ab de Villiers - SA PreventiveMaintenance Normal IRS DAY ENGINEER First 6:00AM-4:30PM
20170320060 W0-05 Work Order Master 05 Ab de Villiers - SA PreventiveMaintenance Normal IRS DAY ENGINEER First 6:00AM-4:30PM

Logged ins  Admmsrator
O Help OlogOut

"'%"?!m'.

Home | Assets | loventory | Peonnel | Providers | Purchasing = Reports | ServiceRequests | WorkOrders | Company = Rights  ActiveDirectory Seftings

Work Orders - Work Orders >> Work Order

Work Order 20170320063 G owoOoHM wsB
T

| Details | Tasks and Labor “ Parts | Tools | Causes U Email | Attachments )

Sort By v | Sort Order ¥
Lok e oecivion T T e e T T S T S T Y ST

No Data To Display

Logged I as  Adminstrator
OHelp ®logOut

Home | Assets | lnventory = Pesonnel | Providers

Purchasing | Reports | ServiceRequests | WorkOrders | Company | Rights  ActiveDirectory Settings

Work Orders - Work Orders >>Work Order
Work Order
Details | Tasksand Labor | P:rts

20170320063 GowoHdaesB

Causes | Email | Attachments

Work Order Labor Dialog
Task | Emplo Contractor

Start Date Completion Date Hours at Rate 3
03/21/2017

Hours at Rate 1 Hours at Rate 2 Work Order Start Date
0 0 03/20/2017

Hours at Rate 4 Hours at Rate 5 Work Order Completion Date
] ]
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28. Two columns are added in Requisition Approval.

Purchasing >> Requisitions >> Edit Requisition>> go to Approval tab

Logged In as - Administrator
O Help OlogOut

Home | Assets Inventory = Personnel = Providers Purchasing Reporis | ServiceRequests | WorkOrders  Company | Rights  Seifings

B Requisitions
Purchase Orders
Requisition Number |Requisition Date Account Number |Buyer 'Work Order Number to be ‘Appmved by:

Receiving Purchase assigned
Order

Blanket Purchase Orders 2016 Neal

acmel23 Reorder List Bills Project Services Susie Quon 9387393 HHK

20170118002 01/18/2017

3

(TSRl % Purchasing History n Neal

Logzed In as - Administrator
OHelp OlogOut

pr%teus

mimy Home  Assets | Inventory | Personnel | Providers | Purchasing | Reports | ServiceRequests = WorkOrders = Company | Rights | Active Directory — Settings

Purchasing - Requisitions >> Requisition

Requisition 20170307001 ol A

Details Assets | Costs i I | Attachments | Approval
il

|‘%|B—‘ Sort By v SortOrder v

Employee ID ‘Emlovee Name Date-Time ‘R:viewed By Comment Disapprove |Disapprove Message

No Data To Display

29. Purchase order Number column added in Inventory Stockroom parts.

Inventory >> Stockrooms >> edit stockroom >> Go to Stockroom Parts Tab

Inventory - Stockrooms »> Stockrooms

tockrooms Test Stockroom (March 22,2017) GoHdeBO-

FERENCE 8 Userficld 3 z Userficld & UserFiekd 7 UserFleid B Buliding And Location Purchase Grder Number

pold
20170315000
2208

1405
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30. 4 new columns have been added to the “Service Request List” page.

Maintenance code, Assigned To Employee, Shift and Work Type.

Logged In as - Adnamistrator
© Help ®logout

Home | Assets | lwentory | Pemonnd | Providers | Purchasing | Beports | Sendorequests | Work Orders | Company | Rights | ActiveDirectory | Seifings

Service Request

Target

[Requestes Phone

Equipment Repairs-OM

new 1234567890 [ s Dey-Night Parveens
new 7290804041 Access System/Card B ditbu Farveent
Request-DM

1254567890

7290804041
new 1234567890 5 0 dtbw Parveent
hapur cost center 1534 Building Fire Watch-DM  EVENING ENGINEERS dtbw David Miller - 5404
new 1234567830 5 1036 First 6:00AM-4: 30PM Farveen =

31. Active Directory check box added in user detail page.
Rights >> Users >> User Detail
A new checkbox with the name Active Directory has been added

Vo | [ LU O I (Unted Sates ) (Daghaiis .

R . Sarns. Kolata, Mavba, Nea Dets (UTCoes .
seee
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If this checkbox is checked then User is not required to enter ‘password’, ‘confirm password' and ‘days until password
expires' field which are mandatory fields

Users ADUsex Test GCOoH WE

ser Narra £ ghovee Narra Language

ADU T est Seltv-0g *  Engish (Unted ngdem ) |Enghsiun .

Pasnmon d Cawy urtd passmord espres Tme Jove

| T . i . L Aman (UTC02:00 .
Ao Dgyremcw ! Aggron # Level wor v @ PBgueit ASinatr ive User

Active Directory Emad Notfication for Service Requests (per faclity

L

If it is not checked, then the functionality will work as before
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