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• Oracle updated the purchase requisition APP project name 
Redwood also known as the RSSP.
• This change is mandatory for all Oracle customers.

• Purchase Requisition APP is a layout and format change only.

• Shopping, requisition forms and catalogs remain the same.

• Creating, Editing, Approval step remain unchanged some 
differences in requisition and PO status naming.

• Business unit and location are now prominently displayed.

•  My Requisition Search uses AI to provide tailored searching.
• Quotes around a key word e.g. “damage” will only bring in the 

results that meet that criteria.
• Saved searches in RSSP are longer available but you can see 

your past search filters.
• Search function in RSSP does takes practice.
• Search in classic has mandatory fields RSSP does not use 

mandatory fields so there is more flexibility.

Key Changes Procurement Purchase Requisition APP

Terminology Note: Classic refers to the original APP, RSSP to the new APP



Purchase Requisition APP home screen classic vs RSSP
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Updating business unit (BU) and location address classic vs RSSP
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Note: various search boxes in and saves searches in classic are gone in RSSP.  Search in RSSP relies on filter 
choices you can stack and use keywords in quotes “  “ to refine search to find a specific detail.

Purchase Requisitions view classic (Manage) vs RSSP (My)



Manage Requisition (classic) vs My Requisition (RSSP)

Within classic view there is no 
access to view PO lines, In 
RSSP you choose to view  by 
Requisition or by Lines. RSSP 
allows direct access to edit the 
line using the ellipses …
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Manage Requisition (classic) vs My Requisition (RSSP)

New  RSSP view allows direct access to lines
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My Requisition filtering: requisition status name changes

RSSP Terminology change: REQ Incomplete is now Draft. PO status is now available such as Delivered, Billed or 
Order canceled. 



Classic view lists subcategories, brand and price and there is a view button update the columns. In RSSP category list and 
to adjust view, select the double box, use check boxes to add remove view, and slide the double lines to reorder the 
columns. NOTE: When looking at catalogs, use the list view to ease of use.

Shop by category, browse all catalogs view classic vs RSSP
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# Training / Knowledge Guides Region

1 Oracle Cloud Requisitioner 102                    
(available in Learning Connections)

All

2 Car Keys Express Ordering, Canceling and 
Viewing NA

3 Requisition Form Search All

4 Create Requisition from Punchout Store Catalogs All

5 Create Requisitions from Smart Form All

6 How to Create a Drawdown PO All

7 Create a Local Catalog-Based Requisition All

8 Incomplete PO Change Order All

9 Pending PO Change Request (not available) All

10 Edit a Rejected or Returned Requisition All

# Training / Knowledge Guides Region

11 Order Life Cycle Viewing All

12 Approval notice view: resubmit REQ or PO 
Change for Approval All

13 Cancel a Requisition w/ PO w/o PO All

14 Multi Line Requisitions All

15 Reassign Requisition Creator Name / Entered By All

16 Edit a Requisition or Requisition w/PO All

Fleet Maintenance Requisitioning Process EMEA
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Updated Training and Knowledge Guides Available

Training presentation slides and recording are 
available for below regions, click on the 
region.
EMEA and NA

https://hertz.sharepoint.com/:p:/s/ProcurementTeam/EQ09zf6bshlFvo_HNzkDwNcBvi0YiJJyYrRQDzcoYmb7aw?e=YRXwAN
https://hertz.sharepoint.com/:p:/s/ProcurementTeam/EQ09zf6bshlFvo_HNzkDwNcBvi0YiJJyYrRQDzcoYmb7aw?e=YRXwAN
https://hertz.sharepoint.com/:p:/r/sites/ProcurementTeam/Shared%20Documents/Public%20Documents/Global%20Buy%20to%20Pay/RSSP%20(Redwood)%20Purchase%20Requisition%20Update/Hertz%20RSSP%20Upgrade_Requisition%20Form%20Search_v2.pptx?d=w182b95dd639b429abdfa9407f3c8e8ac&csf=1&web=1&e=OkgSDu
https://hertz.sharepoint.com/:p:/r/sites/ProcurementTeam/Shared%20Documents/Public%20Documents/Global%20Buy%20to%20Pay/RSSP%20(Redwood)%20Purchase%20Requisition%20Update/Hertz%20RSSP%20Upgrade_Create%20Requisition%20from%20Punchout%20Store%20Catalogs_v2.pptx?d=w5b4d1e0f4ec942fda3ef1007878d5fb4&csf=1&web=1&e=zqheB3
https://hertz.sharepoint.com/:p:/r/sites/ProcurementTeam/Shared%20Documents/Public%20Documents/Global%20Buy%20to%20Pay/RSSP%20(Redwood)%20Purchase%20Requisition%20Update/Hertz%20RSSP%20Upgrade_Create%20Requisition%20from%20Smart%20Form_v2.pptx?d=we006ce9a9d16449a8be54583739a95ff&csf=1&web=1&e=vZUb4h
https://hertz.sharepoint.com/:p:/r/sites/ProcurementTeam/Shared%20Documents/Public%20Documents/Global%20Buy%20to%20Pay/RSSP%20(Redwood)%20Purchase%20Requisition%20Update/Hertz%20RSSP%20Upgrade_How%20to%20Create%20a%20Drawdown%20PO_v2.pptx?d=w9e673dbc55204c8993245b94ebdad612&csf=1&web=1&e=nndf95
https://hertz.sharepoint.com/:p:/r/sites/ProcurementTeam/Shared%20Documents/Public%20Documents/Global%20Buy%20to%20Pay/RSSP%20(Redwood)%20Purchase%20Requisition%20Update/Hertz%20RSSP%20Upgrade_Create%20a%20Local%20Catalog-Based%20Requisition_v2.pptx?d=w75a896bf543545db9f01eb7b462e2fa1&csf=1&web=1&e=6unsBC
https://hertz.sharepoint.com/:p:/r/sites/ProcurementTeam/Shared%20Documents/Public%20Documents/Global%20Buy%20to%20Pay/RSSP%20(Redwood)%20Purchase%20Requisition%20Update/Hertz%20RSSP%20Upgrade_Create%20a%20Local%20Catalog-Based%20Requisition_v2.pptx?d=w75a896bf543545db9f01eb7b462e2fa1&csf=1&web=1&e=6unsBC
https://hertz.sharepoint.com/:p:/r/sites/ProcurementTeam/Shared%20Documents/Public%20Documents/Global%20Buy%20to%20Pay/RSSP%20(Redwood)%20Purchase%20Requisition%20Update/Hertz%20RSSP%20Upgrade_Create%20a%20Local%20Catalog-Based%20Requisition_v2.pptx?d=w75a896bf543545db9f01eb7b462e2fa1&csf=1&web=1&e=6unsBC
https://hertz.sharepoint.com/:p:/r/sites/ProcurementTeam/Shared%20Documents/Public%20Documents/Global%20Buy%20to%20Pay/RSSP%20(Redwood)%20Purchase%20Requisition%20Update/Hertz%20RSSP%20Upgrade_Person_Incomplete%20PO%20Change%20Order_v1.pptx?d=w9bc32efcc9e149e1b5ba2e8ef9e41005&csf=1&web=1&e=EnSdoc
https://hertz.sharepoint.com/:p:/r/sites/ProcurementTeam/Shared%20Documents/Public%20Documents/Global%20Buy%20to%20Pay/RSSP%20(Redwood)%20Purchase%20Requisition%20Update/Hertz%20RSSP%20Upgrade_Edit%20a%20Rejected%20or%20Returned%20Requisition_v4.pptx?d=w4a75056d3f7c4fb2b0f7a2245f1ccdc0&csf=1&web=1&e=FIUNeg
https://hertz.sharepoint.com/:p:/r/sites/ProcurementTeam/Shared%20Documents/Public%20Documents/Global%20Buy%20to%20Pay/RSSP%20(Redwood)%20Purchase%20Requisition%20Update/Hertz%20RSSP%20Upgrade_Order%20Life%20Cycle%20Viewing_v2.pptx?d=wdc80dda7b4f04d8f9b4628b690bcd6a6&csf=1&web=1&e=HkbCRD
https://hertz.sharepoint.com/:p:/r/sites/ProcurementTeam/Shared%20Documents/Public%20Documents/Global%20Buy%20to%20Pay/RSSP%20(Redwood)%20Purchase%20Requisition%20Update/Hertz%20RSSP%20Upgrade_Person_Approval%20Notice%20View%20Resubmit%20REQ%20or%20PO%20Change%20for%20Approval_v1.pptx?d=wfaa25df0fb9548e1b3318861f20e57eb&csf=1&web=1&e=Z6kh7b
https://hertz.sharepoint.com/:p:/r/sites/ProcurementTeam/Shared%20Documents/Public%20Documents/Global%20Buy%20to%20Pay/RSSP%20(Redwood)%20Purchase%20Requisition%20Update/Hertz%20RSSP%20Upgrade_Person_Approval%20Notice%20View%20Resubmit%20REQ%20or%20PO%20Change%20for%20Approval_v1.pptx?d=wfaa25df0fb9548e1b3318861f20e57eb&csf=1&web=1&e=Z6kh7b
https://hertz.sharepoint.com/:p:/r/sites/ProcurementTeam/Shared%20Documents/Public%20Documents/Global%20Buy%20to%20Pay/RSSP%20(Redwood)%20Purchase%20Requisition%20Update/Hertz%20RSSP%20Upgrade_Cancel%20a%20Requisition%20With%20or%20Without%20PO_v3.pptx?d=w05b2450d45b54e1a99ea3cbd3eccd8f7&csf=1&web=1&e=jptYB6
https://hertz.sharepoint.com/:p:/r/sites/ProcurementTeam/Shared%20Documents/Public%20Documents/Global%20Buy%20to%20Pay/RSSP%20(Redwood)%20Purchase%20Requisition%20Update/Hertz%20RSSP%20Upgrade_Cancel%20a%20Requisition%20With%20or%20Without%20PO_v3.pptx?d=w05b2450d45b54e1a99ea3cbd3eccd8f7&csf=1&web=1&e=jptYB6
https://hertz.sharepoint.com/:p:/r/sites/ProcurementTeam/Shared%20Documents/Public%20Documents/Global%20Buy%20to%20Pay/RSSP%20(Redwood)%20Purchase%20Requisition%20Update/Hertz%20RSSP%20Upgrade_Multi%20Line%20Requisitions_v2.pptx?d=wde970db5eab74172b8e5dddff037cf6a&csf=1&web=1&e=CbrFmK
https://hertz.sharepoint.com/:p:/r/sites/ProcurementTeam/Shared%20Documents/Public%20Documents/Global%20Buy%20to%20Pay/RSSP%20(Redwood)%20Purchase%20Requisition%20Update/Hertz%20RSSP%20Upgrade_Reassign%20Requisition%20by%20Creator%20Name%20or%20Entered%20Name%20_v2.pptx?d=w0f16a237c36a4db198d0d74d444a587d&csf=1&web=1&e=uPpjXH
https://hertz.sharepoint.com/:p:/r/sites/ProcurementTeam/Shared%20Documents/Public%20Documents/Global%20Buy%20to%20Pay/RSSP%20(Redwood)%20Purchase%20Requisition%20Update/Hertz%20RSSP%20Upgrade_Edit%20a%20Requisition%20Or%20Purchase%20Order_v2.pptx?d=we583cce8ffa44d2c9cf7f9f9679d8dcb&csf=1&web=1&e=RUiGic
https://hertz.sharepoint.com/:p:/r/sites/ProcurementTeam/Shared%20Documents/Public%20Documents/Global%20Buy%20to%20Pay/RSSP%20(Redwood)%20Purchase%20Requisition%20Update/Hertz%20RSSP%20Upgrade_Fleet%20Maintenance%20Requisitioning%20Process_v2.pptx?d=wf96afec067d146088d3ce14cc266b5b6&csf=1&web=1&e=uM6NlG
https://hertz.sharepoint.com/:f:/s/ProcurementTeam/EpGj-eatfDNKgy5juwJ_4q0B6mr97nzuYd_jgG20UrBzzw?e=B2S5fy
https://hertz.sharepoint.com/:f:/s/ProcurementTeam/EphLEubCNUpGgzpF3WUYgVYBUt7-JKbLqivoT6yLBjSynA?e=hjDnb7
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We will use the following key terms throughout the course:

Key Term Description

Business Units Application organization that performs business functions, partition process steps, secures process steps and 
shares reference data. Examples of BU are Hertz US RAC or Hertz FR RAC.

Holds Holds are constraints that payables automatically apply to an invoice or a Supplier, or that can be manually placed  
on an invoice, to prevent payment and, in some cases creation of accounting entries.

Invoice An itemized bill from a supplier representing an amount due for goods supplied or services rendered.

Inventory Products or items held in specific locations to meet future demand. Inventory is classified as an asset on a 
company’s balance sheet.

Local Catalog A catalog is used for item offerings from supplier that may have fixed prices or a fixed description and PO 
category.

Punchout Catalog
A catalog can either be a direct link to an Oracle Exchange marketplace or a supplier’s web store, where the 
requisitioner shops for items and finally returns to Oracle Self Service Procurement to create the requisition with 
the items selected in the marketplace or supplier’s web store.

Purchase Order A commercial document issued by a buyer to a seller indicating types, quantities and agreed prices for products or 
services.

Receiving A process to provide the electronic confirmation that you have physically received goods or services.

Key Terms



We will use the following key terms throughout the course:

Key Term Description

Requisition A Purchase Requisition (REQ) is created as an intent to procure goods and services form a vendor.  Once the 
REQ is reviewed and approved, then it will be converted to a Purchase Order (PO).

Services A process step in which no physical goods are transferred from the seller to the buyer. Services are represented 
by various categories (For example- telecommunications, sub-recipient)

Smart Forms A Smart Form can be used as a template to guide requisitioners during Purchase Requisition creation.

Key Terms (Cont.)
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