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Corporate Invoice Payment Module description

= This Portal designed and customized for PRO/Companies to apply for more than one application through one access,
PRO/Companies will be able to apply for bulk applications with an Add To Cart option and a monthly invoice plan to
seamless the verification process in your respective firm

Step One

* If you are a new user, you need to contact ISVSC at Sales@isvsc.com.sa
« Visit the Corporate Invoice official Portal at https://corpinvoice.datachecksa.com
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Email *
Enter email
Password *
Enter Password
Imuge Code
Refresh Code
Image Code
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Step Two

Click on the ‘Login’ tab

If you are a new user, Please contact ISVSC at support.isvsc.com.sa

You can track the status of the application by entering your Applicant Email ID and Password or by visiting
https://status.datachecksa.com/?lang=en To check your applications status after submission

C/ LOGIN

Email *

Enter email

Password *

Enter Password
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Step Three

@ Provide your Email ID and password. click on the “Login” tab

C/ LOGIN

Email *
Enter email

Password *
(5} Enter Password
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Image Code

Forgot Password
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Step Four

“To change your Password, enter your email ID and click on “Submit

Login to your email inbox and follow the instruction

Proceed to the ‘Login’ page and reenter your account Email ID with your new Password
You will receive a confirmation email comprising the changed Password
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(/’ FORGOT PASSWORD
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Step Five

e You will be landed on the “Dashboard” Page
e Click on “Add New Application” Tab

A

= DASHBOARD
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ADD NEW APPLICATION MY APPLICATIONS

MY ACCOUNT CHANGE PASSWORD
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Upload Clear and Complete Copy of Passport/ID

“tab. “electronic Signature is not acceptable

legal document indicating change of name

Step Six

Fill the ‘Personal Details’ for each applicant and click on the ‘Submit’ tab
Note: Information Submitted should match the official passport/ID of the applicants

Download the Letter of Authorization, Please note that LOA must be signed by the applicant, then upload it into the specified

If the applicant changed his/her name or if your name as per documents is not matching with your passport, please provide

E" ADD NEW MAIN INFORMATION i

1.saain Information 2.Credentials Informatior

* Mandatory Fialds
All information should be filled bosed on [passport]
First homn (Enidgish)®

Firat Paarmie (Enkgish)

Lot Hama (English)*
Last Hor (Erglish)
Mobiia Murmiber
Country Of Birth® Bosdinsn Courtry®
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Step Seven

Choose the component you want to verify for your applicant. Please note that you can add multiple credentials for each
application

Complete the component details Form

Upload Clear and Complete copy of application credentials

Click on “Save” Tab

¥our changes have beoen saved successhully. x|

1.s4gin informatio 2. Credentials Information 3.Applcation Review 4. Poymant

B Add Employmant Credential B Add Health License Credential

ADD EDUCATIONAL CREDENTIAL n

* Mandatory Fields
Al information should be filled based on [provided document]

Irstitution Country Irstitution Namae
== Select == ' == Select -
Applicant name as per doCumant Qualification Attained
-- Select -- B
College Name Major Subject
Foll Mo Rugistration No
Start Date End Date
Year 2| == Month -= B ] == Yiar « ¥ == Month - & == Day-- :
Document Issued Date Confarred Date
== Yigar -- | -- Month -- H B == Yigar -- | -- Month -- = --Day-- =

Day
Day
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Step Eight

e Add Employment and License Credentials same as the education form
o After you complete all the credentials Click on “Next” Tab

Your changes have been saved successiully. |} |

L.main Informaticn 2.Credentials information 3.application Review 4. Poyment

= Add Educationol Credantsal B Add Employment Cradantial B Add Health License Cradantial

W CREDEMTIAL INSTITUTION COUNTRY MELFRCIENCY FULLFRLGENT STATUS | CREATED ON

L Educotion-PHD (ddd) Ancicera 24042015
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Step Nine

Review the application and check the credentials details before you submit the application
After you review the basic information and all the credentials Click on “Submit” Tab

You can add comment/message to be considered by DataCheck Team in regard to this application
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Step Ten

e On my application tab you can review all the application’s which has been submitted from your account
e You will have the ability to edit and view all the information/documents which has been submitted

'1.'(': MY APPLICATIONS
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Step Eleven

e After you add the applications to your Cart, click on My Cart option
e Click on submit to send the applications to DataCheck team

f\(:“ MY CART
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Final Step !

You will receive a confirmation email including the application reference and copy of the payment receipt

You can print the Payment Receipt from the page by clicking on PDF tab

You can track the status of your application by entering the Applicant Email ID and Password or by visiting
“https://status.datachecksa.com/?lang=en “Check Application Status

If the document and details provided are incomplete the application will be marked as “Insufficient” and an email will
be sent to the registered email ID reflecting the requirements
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