Grade Change Request Instructions
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Select the term or grading period you

want to modify.
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Posting was open from 12:01 AM on 08/10/22 until 11:59 PM on 10/18/22
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class for which a grade
change request is

required.
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Then click on the button d Grade
Changes

to the right that says
“Request Grade
Changes”

Enter a reason for the grade change
request, then

Select YES to proceed.
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If you proceed, vou will be allowed to modify your aradebook for the closed arading period Term 1 for
course

You will be allowed to make changes from now unfil 4:40 PM. After that time, your request for changes will
be submitted for approval. If approved, they will then be posted to the Report Card.

Reason for Requesting Grade Changes:

»
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Do you want to proceed?
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You'll have 2 hours to make all the
necessary grade changes to your
gradebook.
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After all the changes have been made, you MUST
Click the box on the right of the screen that says:
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“Mark All as Completed” or
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“Complete Grade Changes”.

get approved.

Otherwise, the changes show as “processing”
(as if you're still working on them) and they can't

Last Post Date Complete
. Grade

Last Post _ Changes
Time

T
1:16 PM
1:59 PM
11:09 AM
1:55 PM
1:14 PM
12:54 PM

I






