Overview

The All Cards Expiring Report displays a list of all the cards in the system that have
an expiration date earlier than a specified date. This report is similar to the "View
Expiring Cards" feature in the “People List”.

Steps to run expiring cards report in Acre Access Control

e Select the 'Access Control' Tab.

e Select the "Reports” Button.

e Select "Add Report".

e Double-Click "All Cards Expiring Report"

e (OPTIONAL) Enter a Display Name if you would like to save this report
configuration for later.

e Set the Expires Before Date

e (OPTIONAL) Apply a Badge Type Filter

e (OPTIONAL) Enable "Include Child Folders" if you would like to include all
people within an Enterprise

e Click "Generate" to run the report, or "Save & Generate"
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Contact Us

For further information, please reach out to us at info@ogstechnology.com.

OGS Technology.
Address: 155 Meadow Street, Branford, CT 06405

Phone: (866) 531-8599

Website: www.ogstechnology.com
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