 Resource Partner Field Review 

	Resource Partner Type:   
	

	Resource Partner Name:
	

	Host Institution:  
	

	State/Regional Director Name & Title (if applicable)
	

	Center Director (if applicable)
	

	SBA Project Officer:
	

	Date of Review:   
	



A. General Requirements 
	
	
	YES
	NO

	1.
	Does the network or center display the SBA’s logo and acknowledgment statement at all facilities open to the public? 
	
	

	
	If no, explain:
	
	

	2.
	Does the network or center use the acknowledgment statement on all materials produced with project funds either independently or with the SBA Logo using the guidelines in the SBA Standard Grant Terms and Conditions?
	
	

	
	If no, explain: 
	
	

	3.
	When producing editorial content, does the network or center include the alternate acknowledgment either independently or with the SBA Logo as outlined in the SBA Standard Grant Terms and Conditions that includes the additional language as follows:
“All opinions, conclusions, and/or recommendations expressed herein are those of the author(s) and do not necessarily reflect the views of the SBA.”?   
	
	

	
	If no, explain: 
	
	

	4. 
	Is the network or center in compliance with their terms and conditions for hours of availability and adequate ease of access for clients (parking, virtual meetings, etc.)?
	
	

	
	If no, explain: 
	
	

	5.
	Does the network or center accept walk-ins?
	
	

	
	If yes, provide timeframes. If no, explain:
	
	

	
	
	
	



B. Goal and Focus Area Performance (resource partner to provide goal data)

1. For the most recently completed program year, discuss any best practices or circumstances that have impacted goal results.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Discuss if the network or center is on track with goal achievement for the current program year (YTD). If achievement is not on track, note any actions that will be taken to address or correct.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. Complete the table below by using the Lead Center's prior fiscal year program data to identify the Network's five clients that received the highest dollar amount of capital infusion.

	
Fiscal Year
	
	Service Center
	Client #
	Capital Infusion Amount
	Hours
(Prep & Consulting)
	Client Attribution (Yes/No)
	Detailed Records (Yes/No)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



C. Lead Center Oversight Procedures and Results (If there are no Service Centers, skip to Section D) 

1. Please select the most recent Lead Center programmatic oversight reports for three Service Centers (or all if the Network has less than three) and review them for thoroughness, completeness, and consistency with the Lead Center procedures.  Identify the Service Center, report date, and your comments/observations in the table below. See Instructions Attachment A for guidance.

	Service Center
	Report Date
	Comments

	
	
	

	
	
	

	
	
	



D. Service Delivery and Collaboration

1. Describe how the network or center collaborates with other federal, state, or local business assistance programs to serve small businesses (e.g., APEX Accelerators, USEAC, USPTO, etc.):

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Describe how the network or center collaborates with:
a. SBA District Office, (e.g., lender relations, Small Business Week, success stories, lender roundtables, Boots 2 Business, etc.):

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b. SBA-funded resource partners (SBDC, WBC, SCORE, VBOC, microlenders, etc.)

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. How many success stories has the network or center reported since the last annual field review that was conducted?

_______

4. How does the network or center promote SBA capital products?

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. How does the network or center promote SBA priorities? (manufacturing, food supply chain, critical minerals/rare earth elements, rural).

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

E. District Staff Input

1. Does the network or center’s delivery of service meet the needs of the area business community? 
	Yes
	No

	
	




	

Explain:

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Does the network or center adjust its services to meet significant changes in the economy or a particular business sector, if needed?
	Yes
	No

	
	


	
	Explain:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. From the District Staff perspective, what are the successes/best practices of the network or center?  

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4. What does the District Staff view as challenges of the network or center?

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. Were any recommendations noted in the last Review? If so, what were they?

	Yes
	No

	
	





____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

a. If so, were suggestions implemented by the network or center? If no, explain.

	Yes
	No
	N/A

	
	
	



____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. Can OED provide any assistance to either the District Office or the Lead Center/resource partner to improve the program?  Note any recommendations.
	Yes
	No

	
	





____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

F. Add any additional Comments or Observations:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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