-Sparta Township Public Schools VPN-

These are step-by-step instructions for connecting to the VPN from home. This is required when using CSI Budget and Personnel software. Only connect to the VPN when using CSI. When you are finished, please disconnect and continue to use Google Chrome to access your email, docs, sheets, and drive. These instructions assume you have connected to your home wifi access point. If you do not connect to the internet via wifi from your home, these instructions will be of little value. 

Step 1: Click the arrow in the system tray to reveal additional icons[image: https://lh5.googleusercontent.com/BUAmEXNhFAEGEf1Q_RPbTjOifJkXK0Dqed4MPoFhNZjKNfQkiobjR8PTqW49tpAq2O-0L4KXxdLjsp9yLJE-MuRInqXErHC7Xw3-cx29UXQWxup19c0Z2KvUCtpPyAXmJwOYBMNnwvdvODwedAK-g-2e3qL4Xm7-9RyCvjB1qNj4Qxrwi0rWy56wkZDEyfqfMw]
Step 2: Click on the icon that most resembles a globe. This is the GlobalProtect VPN client. 
[image: https://lh3.googleusercontent.com/pqLvtlIQWc8MMiI2_LHTTDekRkFwK85_a9eEJQwN7GzMFyq1-fv06KirDS1HwAfJHAt9JM_up6R9XmtWHy8gAZVKK745vLd3gLPdkOKEQfpuuWh12l44HvVCkGypglf7QTYwmnUAH_V0FVcm7SgAikc2_qN0WXGsk4VFz3K0Ws4nxtrLegmgsWBFgildD_R9Nw]
Step 3: You will be asked to enter the Portal Address.
The portal address is: 204.186.251.218
You will only need to enter this information once. It will save it for the future. 
[image: https://lh3.googleusercontent.com/din12vYiU4kFbufpkYw2R-dTQfiTldwHzGXqlHaGQzLpsYva8chegR3tYNmdHc-VmY7k1SX0y0N5Sx-EjbA1qwptavEtaJMwknbXL5YLn2-LdwkdLY3ZP6DfnY4GL4mlDlOM1EediztGvTSo2qfwDdpbh0CShf37cX5ITlufG6Xy-t_KZYgXmDHQqv08dRcy3w]
Step 4: Click “Connect.” If a pop up box pertaining to a certificate appears click “continue.”

[image: https://lh5.googleusercontent.com/XBXwXv7E1JbyLrakLZb7YDX7amhBtqcfOdwGcIVBCDlGBlXPSn3B4xU0vWghEtmbEm-wcoSC5Vam8HbI0XbFu4yPeGTm0GUDrmSvj3OOMa8eyvTinmdTLAIqK-VRDhfVSzcO_4X8XvBAglD87JgzDnGzfwPVI_hJup0vQTN0NAANmhrgLmjaMSEpPrH2BIyRvg]
If you connect successfully it will tell you that you are connected. At this point, launching CSI Budget or Personnel will work as if you are sitting at your computer at work. When you are finished using either application, close them and disconnect from the VPN by clicking on the globe in the system tray and choosing “Disconnect.”

Remember, most of the work you will be doing will be done through Google Chrome and will not require the use of the VPN. Only CSI requires the VPN connection. 

If you have any issue with connecting from home please submit a help desk request at the following URL: https://stps.happyfox.com/staff/login/?return_to=%2Fstaff%2Fdashboard%2F
[bookmark: _GoBack]
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