
Preferred First Name
Enter your preferred FIRST NAME 

ONLY in the "Preferred Name" 
field. If you put your whole name 
here, it will display this with the 

legal last name.

Click Save once you are finished. Data syncs can take up to 48 hours to export. Please contact 
the Help Desk (615-451-6513) if your data hasn’t synchronized with the website directories by 

then.  

Login to Tyler ESS

Name Change for the Website Directory

https://sumnerschoolstn.munisselfservice.com/login.aspx

Personal Information
Click on 'View More'

Edit Personal Information
Click on 'Edit'
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